Check and pass on 


Purchasing Agent 


Controller 


Office Manager 


Advertising Manager 


Transcription Supervisor 


Filing Dept. Manager 


Mailing Dept. Manager 
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e would not attempt to even count the many, many 
firm and precious friendships we have made during 
more than forty years of service to the stationers of 
America. To count them would inevitably involve a 
certain amount of judging, or measuring, of each...and 
when you begin putting a yardstick to your friendships, 
then presently you haven't any! 

Much better (don’t you agree?), to simply ¢hivk about 
all of you, happily and thankfully, and to resolve to never 
stop trying to be worthy of your trust and regard. 

So that is what we are doing this Christmas-time . . . 
thinking about you, and about the concern so many of 
you must be feeling for those whom you cherish, who 
are in our country’s uniform. 

Assuredly, at such a time, business can well stand aside 
for the moment, while you and we exchange that finest 
of all greetings — 


erry Christmas 


— Yours, in all sincerity, 


ROCK WELL-BARNES COMPANY 
35 East Wacker Drive 
Chicago 1, Illinois 
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HE ITEMS 
E LIKE TO MAKE 


iy 
Classic Me 


la 
E MAN YOU CANT OVERLOOK 


er the next few months comes the blitz—yearly auditors’ and tax 
rts, statements, budgets. schedules. Legibility, clarity and dignity 
these records are absolute “must.” They’re all that the accountant 
financial man has to show for months of work. 


COUNTANTS' SPECIAL CARBON PAPER (hard surface) is made espe- 
ly for accounting work. Gives clean, permanent copies in quantity: won't 
dge even with excess handling. 


SSIC TYPEWRITER RIBBONS combine minutely controlled ink film 
sheer fabric; assure dignified records; sharp, beautiful impressions with- 


smear, smudge or “spread.” Long writing life gives outstanding ribbon 
homy. 


your dealer or the Columbia office nearest you NOW, about these out- 
ding aids to dignified, legible record writing. 


COLUMBIA RIBBON & CARBON MANUFACTURING CO., INC. 
Main Office & Factory: Glen Cove, L. I., N. Y. i 


Branches ryt 
YORK CITY @ CHICAGO @ MILWAUKEE @ NASHVILLE @ PITTSBURGH @ KANSAS CITY, MO. @ iy 
DETROIT @ MINNEAPOLIS @ PHILADELPHIA @ CINCINNATI @ (HARRIS-MOERS COMPANY) 


Also—London, England; Sydney, Australia 


OLUMBIA 


CCOUNTANT'S SPECIAL CARBON PAPER 
tx CLASSIC TYPEWRITER RIBBONS *x**x 
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HOTCHKISS 
HOLIDAY GREETINGS 


Altho war may bring further hardships and deprivations, it 
cannot take front us the pleasure we obtain in greeting our 
friends at 6 am Season. Our wish for you is that 
your future may-continue to be brightened by the light of 


* liberty and that _ which we all have hoped for 


may soon usher fe era of Good Will Toward Men. Ps 


——— —_———— 


HOTCHKISS, NORWALK, CONNECTICU 
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[mportant 
Announcement 


F or many years it has been our privilege, as the world’s largest 


atm adi 


marketed under their own brand names. 


manufacturer of spirit hectograph carbons, to supply our spirit 
carbon papers to the spirit duplicating machine companies to be 


: Now, we wish to announce that OLD TOWN quality will no longer 


be available to duplicating machine manufacturers for resale to users. 


> 


OLD TOWN has pioneered most of the developments in the spirit 
hectograph carbon field. OLD TOWN is our Trade-mark and your 


GRADE mark for perfect spirit duplicating satisfaction. There 


is no finer quality in the market. 


Remember, there is no substitute for a leading product. One sheet 


of spirit carbon may be made to look exactly like another; per- 
formance is another thing. You can depend upon OLD TOWN 
for leadership in quality as you have for years, since the advent of 


spirit duplicating. 


OLD TOWN quality is now available only from OLD TOWN or 


through OLD TOWN distributors and dealers. 


 Wiun 


RIBBON & CARBON CO. wc. 


Foremost Makers of Ribbons and Carbons for Every Use 
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750 PACIFIC STREET, BROOKLYN 17 NEW YORK, N.Y. 
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I, keep the business of war and wartime 
America running smoothly, “Y and E” 
manufacturing facilities are operating at 
the highest rate in history. This un- 


precedented flow of folders, guides, cards 


and labels depends on you for its most 
efficient distribution. 


We are doing our best to see that there 


will be enough for all who need them. We. 


therefore, suggest that you advise us at 


once regarding the needs of the war 


plants in your community. 


“FOREMOST FOR OVER SIXTY YEARS” 


1045 JAY — ; 
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The CLEAN Process 


FOR SPIRIT DUPLICATING 


BLACK for legibiliry. BLACK for appearance. BLACK for versatility. This is the order of the day 
in spirit duplicating. And now with OLD TowNn’s jet=riite process, you can make perfect 
BLACK copies of anything you wish to reproduce. Every copy will be clear —clean—in BLACK. 


And that’s not all. §jet=niite black copies can be produced 
quickly on any spirit duplicator without added time, trouble 
or cost. No change in machine equipment is necessary. 


The OLD TOWN representative in your city is probably the 
leading stationer or office supply dealer. Ask him to demon- 


strate jet=riite or write us for samples and full information. 


Attention—Dealers: 


Outstanding products with un- 
usual sales appeal make the Old 
Town franchise the most valu- 
able ribbon and carbon and dup- 
licating supply agency in any 
city. Write us. 


RIBBON & CARBON CO. wwe. 


Foremost Makers of Ribbons and Carbons for Every Use 


750 PACIFIC STREET, BROOKLYN I7 NEW YORK, N. Y. 


GO - SAN FRANCISC LOS ANGELES - BOSTON - PITTSBURGH - KANSAS CITY — Pty pe 
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OUR HOLIDAY GREETINGS 


are extended to the many customers and friends and to those who 
have temporarily left this industry on a mission of peace for 
our nation. We unite these greetings with our sincere thanks and 
appreciation for your wholehearted cooperation in helping to 


make our products available during these difficult times. 


Wuaksrs of Fire Yirctls. sive (EFF 


General Pencil Company 


JERSEY CITY NEW JERSEY 
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Here’s a book full of fun, free! It’s the liveliest 84 pages 
of laughs, jokes, cartoons you’ve ever seen—all about the 
Boys in the Service and all contributed by them. You won’t 
want to miss this and you won’t want any of the Boys 
you know in the Service to miss it. There are free copies 
for you and for them just for the asking. Send coupon, 
letterhead or postcard to Texcel, Industrial Tape Corporation, 
New Brunswick, N. J. 


TEXCEL 
INDUSTRIAL TAPE CORPORATION 
NEW BRUNSWICK, N. J. 


Send along FREE the Scrapbook of Army-Navy Humor with 
special Reservation Form for additional free copies. 


EXCEL 


y 
| » CELLOPHANE TAPE 


Recap cmsneen-anenenemunninaneanall 
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’Twas the night before Christmas, and all through the plant 
Machinery turned merrily, took up the chant... 

“We're working for Victory, producing for war, 

Let’s do our best, then do a bit more.”’ 


There are many restrictions, we have to report, 
Regulations are numerous, manpower is short, 

But we're not complaining, from dawn through the dark 
We're here on the job at Quality Park. 


Our business is envelopes, the quality kind. 

They're tough, they can take it, and if you don’t mind, 
We'll add a few words about how it pays 

To buy tops in Quality, these trying days. 


There’s the Blue Line Air Mail, the Two-way Express, 
Jackets for War Bonds, patriotic in dress; 

Clasp envelopes, file folders, Leatheroid line, 

And hundreds of others—you'll find them all fine. 


But Quality merchandise—that isn’t all, 

There’s Quality service for the big and the small. 
To keep up to schedule, we're doing our best 

As we serve Uncle Sam along with the rest. 


It’s the twenty-fifth Christmas we've greeted our friends. 
For twenty-five years we've followed the trends 

Of your needs and requirements, and we remark 

It’s a pleasure to serve you from Quality Park. 


Appreciation and thanks we wish to extend 
To all of our customers (and each is a friend). 
Our wishes for you are chock full of cheer, 


Merry Christmas to all—and to all Happy New Year! 


QIU TA YLULT av APIA RAK 


INVELOPE COMPANY 


SAINT PAUL 4, MINNESOTA * 


S wire 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers December, 1943 


Decer 


Ree ect eee A RY ae eee Be eae ‘ See ee See eS oe Se = eee. aly 
. OPE co.) x 4 
af oquecgae +s ™ ie oY Se 
au oe f ‘f q 4 4 4a 7 = ¥ >: ak | 
Bs ee ee cre — — i 7 4 4 
j r 
| | ee | 7 
fs | ’ 
; | : | ee 
7 
_ 1a 
— ee On 
> 3 hone 
2 ® and 
re Arm 
gre: 
ee “ 
$e Ps 
4: § only 
gee win 
ee even 
> fuse 
% : ag mou 
ss + eC 
item: 
| . 4; 
4 —————__ 
* 10 i eeeeeee—C“Ct‘iS LC 
ot , 2 : : ‘ i oF gf j ea Bene ae 
: i oe em I ee = ee 
re ~ ' a ‘ 


now work for Victory! 


On October 29, 1943 a high 
honor was received by the men 
and women of Parker—the 
Army-Navy “E” Award for 
“great work in the production 
of war equipment.” 

Parker is proud to be the 
only American penmaker to 
win this award, but we are 
even more proud that the shell 
fuses, primers, gunsight 
mounts, parts for airplane mo- 
tors and hundreds of other 
items we are turning out are 


helping our fighting men on 
the field of battle. 

And we want you—asa loyal 
Parker merchant—to realize 
that you have contributed 
largely to this important work. 
For, by helping to create vol- 
ume sales for Parker pens and 
pencils in peacetime, you have 
made it possible for us to de- 
velop the technical skills and 
modern facilities at Parker 
which are today serving the 
nation at war so well. 


\ 


\ 


PROUDLY THESE FLAGS WAVE over the Parker 
plant. (Left to right) Minute Man flag signifying 
that 90% of all Parker employees are buying 
bonds under the Payroll Savings Plan, Army- 
Navy “E” Award flag, Army Ordnance flag pre- 
sented. for outstanding war production in the 
Chicago Ordnance District. Today the full scope 
of Parker’s war effort includes: 


8 Prime contracts with the Army 
1 Prime contract with the Navy 

352 Sub-contracts with the Army and Navy 
3 Prime contracts with Canadian Army 
6 Prime contracts with British Admiralty 
2 Sub-contracts with British Admiralty 


THE PARKER PEN COMPANY 


Janesville, Wisconsin 


December, 1943 
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Rhee us oe 


MICHIGAN 


The Line with a Future 


Satisties the Exacting 
Needs of Today 


FILING CABINETS 


No. F7 Letter Size 
List Price $58.00 


No. F8 Legal Size 
List Price $63.00 


Full drawer extension, cradle suspension full 
progressive, operating on large plastic roll- 
ers. Drawers are non-binding and interior 
smoothly finished giving file an excellent ap- 
pearance. 


Available in large quantities and quick 
service. 


CARD CABINETS 


Double or Single. A size for 


every record. Made to stand 


abuse. Olive green finish. 


List 

Packed four single cabinets or No. Size Price 

two double cabinets to carton. 46 - Sere Single Drawer ........... 5.40 

Orders for less than 3 cartons, “ 5 x 8. Rae ee ee ay re Drawer er ere oan 
7" 53. s+ Sere ouble Drawer........... 8 

10% additional. 64. ; 5 3 ence Double Drawer...... _... 92% 

85 5 x _.....Double Drawer.......... . 10.80 


MICHIGAN DESK COMPANY 


GRAND RAPIDS, MICHIGAN 
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LEGAL FILE 

1, 2, 3, 4 and 5 drawers 

8x5 CARD FILE in letter or legal sizes 
7 drawer 
6x4 CARD FILE ='4 compartments 
8 drawer 
5x3 CARD FILE 16 compartments 
10 drawer 


TABULATING CARD FILE 20 compartments 
20 drawer unit for cards 
734"'x3'/," 


The Tabulating Card File illustrated (upper left) is NEW ENGLAND'S 
latest contribution to the industry. Now you can offer your customers 
matched units in wood to meet all standard filing requirements. 


The new Tabulating Card File is made according to the same NEW 
ENGLAND high craftsmanship standards of fine cabinet making. Each 
pair of drawers set on a sliding tray which operates on metal rollers. 
When on the tray the drawers are held positively in position but all 
drawers are removable. This file is also made as an 18 drawer unit 
52” high to match other NEW ENGLAND numbers. 


The NEW ENGLAND LINE embraces many other office and factory units 
designed expressly to take the place of steel so vital to our war CARD CABINETS 
efforts — LOCKERS, STORAGE CABINETS, SECTIONAL BOOKCASES . : 3 

and CLOTHES RACKS. We are equipped to manufacture special Sturdily made of laminated birch, NEW ENG- 


equipment in all types of wood from architect's drawings and speci- ———" p> rte Rin tes ~ 
fications. Let's get acquainted. drawer, 2-drawer, 4-drawer, 6-drawer, and 9- 
drawer units for both 5x3 and 8x5 cards. There 
is also a 7-drawer cabinet with 14 compart- 


* 
New En land Woodworkin Co ments for 8x5 cards and a 10-drawer cabinet 
* with 20 compartments for 5x3 cards. Select 4 
512 E. 137th Street New York, N. Y. sample order from our catalog. One examina- 


tion will convince you. 
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CALENDAR stinr PAD 


... the date is always before you 
.. the inked surface is there for your dater 


» at ¥ 


This pad is No.1 size and comes in 
regular ALL-METAL box. 


SOLVE THE WHOLE YEAR'S DATING PROBLEM NOW! 


Order the calendar pad today . 


For sale by better office supply dealers every- 
where. 


Manufactured by 
LOUIS MELIND COMPANY 


362 West Chicago Avenue Chicago 10, Illinois 
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MANNHARDT 
WILLIAMSE 
THOMPSON SANDERSON 


PELLETREAU PADDOCK 


( 
GREENE CARLSON 


We, who represent the American Pencil Company in the field, 
o 
Wish Youa Prosperous 1944 


A NOTE FROM THE AMERICAN PENCIL COMPANY 
. .. Thanks for the courtesy you have extended to our 
salesmen. We are justly proud of them. 


b oy U AY (We are sorry that Bert Soldner and Mark 
Kenna did not have a picture available.) 
Pencils 
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AMERICAN PENCIL CO., NEW YORK 


: . ig 3 7 an 
ane ee 5 lo See 7 ; ae . a rc 2 aan 
: . q ms op q 7 es a : : : : 2 a = = a Ae " j . 
Bas | te ‘\ | | » “ 2 ea A ee a * 
if ro ‘ : 2 4 R 
we « a o > 
s | KENDRICK KROHNE WACHTEL 
: : I : ey i, ere ae : : 
ai ; ° é 7 
. ALLEN HOLMES woop 
" a ant a rete ~ 
bie: > vail s te ae / 
a ROSENBERRY DAVIS JENKINS 
: 7 i a ; » - ‘ - 
ee is ; ' é 4 E : ° ei : : 4 i * af F 
- re - 4 = ah’ | my oan 
i | ail “\ i, i 
STRATTON BLITZ | 
: S ‘ 2 ’ 
IC jz m4 >: FF z_ i i 
oo ) ( Pe Le = ae ~~, 
. ae - y a a ‘ @ 
a = . | fs SS 
. BRUEN 
* ee 
F, f ~ ~y 
ba \ 
& ‘ 
‘ Le 
v 
aa el 
. te ee GE 
: as = > fae Bok. 5 nn eS es) MO ee CO Cage te > ee, 3 is :  * ae 


Ehristmas 
Greetings 


4% 


To our many friends in 
the trade who have had 


the patience and courage 


to carry on during the 
most trying time in our 


business history. 


We are united in our faith 


of an early, total and just 


PEACE. 


NEVACLOG PRODUCTS, Inc. 


BRIDGEPORT. CONN. 
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Slee 4dge is busy building 


File Cabinets for BULLETS 


War hasn’t dampened the demand for Steel Age Office 
Furniture. It has simply stopped the supply because steel and 
Corry-Jamestown are serving Uncle Sam’s needs only. 

Part of our work is building ammunition boxes like the one you 

see above. 

Carried on America’s famed fighting planes, these boxes house 

belts of shells — filed for future reference. Every time that 

reference comes, guns bark another step toward victory. 

When that great day dawns, you can meet the pent-up demand 
for modern office furniture 
with the finest Steel Age 

This sturdy Steel Age 6200 < ‘4 
Guts A Veil Pils be equipment we have ever built! 
serving fortunate pre-war 


purchasers all over America. 


JAMESTOWN 
CORPORATION, CORRY, PA. 
RNITUR 
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asitnasiiee aii AGENCY 
PAPER COMPANY 


NEW YORK - - CHICAGO 


PAPER cel ENVELOPES 


were especially designed to obtain a maximum indi 
vidual mailing at the minimum single rate for both 
3 foreign and domestic mail. 
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Gar-Cime Christmas 


Merry Christmas and a Happy New Year —! This year 
we face the Holidays in a somber, a prayerful mood. 
Another Yuletide with the Nation at War, with a full 
measure of complexities — shortages, priorities, restric- 
tions, anxieties, but fortunately, unlike some of our 
allies, we do not hear the roar of guns or feel the heel 
of tyrannical enemy oppression. 


This is something to be thankful for — so let us not culti- 
vate intolerance of each other. Our common cause is 
bringing us all closer at This Christmas time, let us for- 
get all human pettiness at this season, let us bow to 
our Maker without regard to race or creed, we are all 
Americans. 


Of course business must go on — for men must eat — 
and this grim war that we are fighting must and will be 
our Victory — and please God a lasting Victory. Sacri- 
fices are touching every one who reads this — but what 
are our hardships compared with those of our boys? 
Remember at Christmas Dinner, that many, many thou- 
sands of our own boys and our allies are fighting in 
tropical jungles, on European mountain tops, on deso- 
late islands, on angry seas everywhere. 


Let us wish each other Happiness — but let us not stop 
there: We as practical people are cheery and active — 
but we are sincerely prayerful — worshipping a Higher 
Power in each ones own way —dall we ask is that 
justice wins and that we may be spared long casualty 
lists. 

and now again Merry Christmas 

and a Happy New Year. 


“SKY-RITE” 
Agency Paper Co. 
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In judging the merits of a product the 
consuming public is the court of last resort. 
Regardless of the amount of engineering skill 
or precision workmanship put into a stapling 
machine those who buy and use it must be 
satisfied, otherwise all these efforts are in vain. 

Thousands of Ace’s New Wartime Model 
No. 402-V are now in daily operation. Re- 


ports flowing in are most complimentary, 
bearing out the fact that when Ace builds a 
stapling machine it must be good—must em- 
body those sterling Ace qualities of rugged- 
ness, long life and easy, efficient, dependable 
Operation. 

SHIPMENTS WILL BE ALLOCATED TO THOSE 
QUALIFYING WITH PRIORITY RATINGS. 


SOLD EXCLUSIVELY THROUGH DEALERS 


A 
Machines tor 


ACE FASTENER CORPORATION © 3415 NORTH ASHLAND. AVENUE * CHICAGO 
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FREE TAH BULLETIN SERVICE 
P/US = FOR AWHOLE YEAR! 


INCREASED VOLUME! 
Kesulte REPEAT SALES FOR YOU! 


Already Tested, Applied, and Approved by Accountants 
and Business Men, The Dome Tax Record Is Back This 
Year with the ADDED NEW FEATURE of Supplementary 
C.P.A. Tax Service—Ready to Set New Sales Records! 


AST year the Dome Tax Record ‘reved its worth by 
L steady sales. This year stationers who handle it will 
reap double benefits: substantial repeat sales to last year’s 
satisfied users, plus a large volume of new business stimulated 
by Dome’s exclusive new C.P.A. service! This year every 
purchaser is automatically entitled FREE to all regular Re- 
search Tax Bulletins issued by the Dome Tax Research 
Division during the tax year. 


Dome’s unusual record is simple, 
complete, reliable, and accurate. Ex- 
clusive features (such as Detachable 
Yearly Summary Sheet) built right 
into the book by Nicholas Picchione, 
C.P.A., tax consultant, make this tax 
help “the greatest aid to small busi- 
ness ever devised.” New, with the COMPLETE YEAR'S 2 
addition of Free Bulletin Service, the RECORD ONLY 
Dome Record is more helpful—more 
saleable than ever! 


Weekly payroll Record, with special col- 
1) umns for all tax deductions (Required by 
Remember — three million business Law). 


and professional men and women are aia 
sequire d by law to keep a pe nent oci L ecurity account for each employee 
Sneenis Mitt oday! covering full year (Required by Law). 


Simple, accurate, complete weekly Income 
and Expense Record (Required by Law). 


Free Tax Service—clear, easy-to-under- 


DEALERS: ORDER THROUGH YOUR JOBBER stand advice on all changes and develop- 


ments during the tax year — by a noted 


er ite to C.P.A. 


BAINBRIDGE, KIMPTON & HAUPT, INC. hammees list of legal deductions ever pub- 
ished (276 items of deductions). 
218 Greenwich St., New York 8, N. Y. of deductions) 
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S: RATFORD’S extensive advertising 


It’s good business campaign in leading magazines and news- 
to build good will papers is telling all America that the 


Stratford Pens and Pencils not available 


to-day for civilian use are serving our 


fighting men. Over fifty million Stratford 


advertisements are building prestige with 


your customers... dramatizing Stratford’s 


important contribution to fighting men’s 


morale. It is as much for your post-war 


business as for our own that we con- 


sistently keep the Stratford name and 


quality always before your customers. 


Once the war is won, we will again be 


able to devote our entire facilities to 


FOUNTAIN PENS AND PENCILS 
SALZ BROTHERS, INC. IS PRO- 
DUCING OTHER VITAL WAR 
ITEMS OF A 
CONFIDENTIAL NATURE 


SALZ BROTHERS, INC. 
SALZ BUILDING =§ NEW YORK 1, N. Y. 


| PENS AND PENCILS 
NATIONALLY ADVERTISED IN LIFE, SATURDAY EVENING POST, COSMOPOLITAN, 
WOMAN'S HOME COMPANION, TRUE STORY AND MANY LEADING NEWSPAPERS 
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Bombardier turns plane to 
left and gets target on ver- 
tical hair. 


Target now travels steadily down 
vertical hair. Just as it touches 
horizontal cross hair bombardier 
engages automatic drive. 


Cross wind drifts 
plane fo left 


Bombardier turns plane so 
that it “crabs” into the wind 
and brings target back on 
to vertical line. 


Away!” and the human pilot resumes control. 


Within a few seconds the bombardier adjusts the drive 
so that cross hairs of telescope remain exactly on the 
target. From then on the bombsight and the automatic 
pilot fly the airplane so that cross hairs remain dead 
on the objective. Telescope automatically follows it as 
plane advances toward target. When the perfect angle 
for release is reached, the bombsight automatically 
discharges the bombs, the bombardier shouts, “Bombs 


if 
rs 
Let’s look at it this way... 


Once, there was a place called Hamburg. Re- 
member? But that was before so many of our 
bombardiers squinted through the business 
end of the Norden Bombsight’s telescope and 
saw this picture. 

Not one to go along “just for the ride,” this 
master brain is on the job solving many a 
knotty equation while it flies a 25-ton plane at 
five miles a minute precisely on its course. No 
wonder, then, that around an Army Flying 
Base—among men who live with this mathe- 
matical wizard—you hear it called “honey” 
and “sweetheart” —and other expressions usu- 
ally reserved for the girl of their dreams. 

Once, this bombsight was only that—just a 


dream, later a secret. But the real secret lies 
less in its design, perhaps, than in the incredi- 


ral 7 é Drake, from the book 
e / Verticol Warfare, pub- 


Illustration Copyright 
1943, by Francis Vivion 


lished by Doubleday, 


Doran and Compony. 
a - er ee 


bly accurate construction of its component 
parts. From the drawing board to a place in 
the sun is a long trip. Yet, the “know how” of 
American industry has put the Norden Bomb- 
sight up there—to stay. 

And we, at Victor, are gladto bein production 
on the complete Norden Bombsight for the 
Army. It makes us feel that we’re up there, too. 


VICTOR ADDING 
MACHINE CO. 


Conserve your adding machines by having them 
inspected and cleaned at regular intervals by your 
local Victor dealer or factory branch. 
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INSERTABLE INDEXES 


offer an orderly presentation 
of Post War Programs 


Today you are thinking about your post war plans. You are 
assembling market data, post war designs, doing product re- 
search, planning post war sales strategy, and building salesmen’s 
training manuals. 

AICO Indexes can present and keep this material in an 
orderly, methodical manner. With colored celluloid tabs, to 
denote different markets or products and insertable titles that 
can be easily changed as such programs crystallize, AICO In- 
dexes will permit the logical, methodical segregation of data, 
while they maintain finger tip accessibility. 

When these post war plans crystallize into action, AICO 
Visiflex Sheet Protectors for Visual Sales Presentations will again 
be available for Sales Portfolios, Catalogs, Sales Presentation, 
etc., etc. 

Right now buy AICO Insertable Indexes for post war plan- 
ning directors to help keep the details of your programs in 
logical order and readily accessible. Your stationer can supply 
you. 


AICO GRIP, the 
Original. Tubular 
Edge Celluloid In- 
sertable Index Tab. 
Stronger, more 
easily handled, 
titles easier to in- 
sert and more firm- 
ly held. Cannot 
erack or warp. 


AICO Fused Clear 
Celluloid Insert- 
able Tabs. Make 
your own titles— 
plain tab inserts 
furnished. 


NY 


\’ 


AN 


‘ 


MOY 


AICO-GRIP TABBING 
LOOSE LEAF INDEXES 
DESK PADS and 
ACCESSORIES 


0D SHOP TICKET HOLDERS 
7 
_Y, yet any 


503 S. JEFFERSON ST., CHICAGO 7, ILL. 
WORLD'S LEADING MANUFACTURERS OF INDEXES AND INDEX TABBING 
3 December, 1943 When writing advertisers please mention Orrice Equipment Dicest 
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Offices roo em 


WITH ACTION ++= = ARE 


ee 


BUSIER THAN EVER 
BEFORE. 


EARED to victory tempo, the office today is busy 

. . busy in thinking, in planning and in co- 
ordinating activities upon a thousand fronts that are 
vital in the operation of American industry and 
business. Schedules have been stepped-up . . . war 
production multiplied to keep pace with the demands 
of people one-minded in their resolve to win the war. 


So, too, is the story in the business office where 
contracts are negotiated . .. where vital data is chart- 
ed ... where plans are thought through .. . facilities 
coordinated . . . machines and men marshalled for 


production. Demands upon the office and its per- 
sonnel continue to pyramid. 


GF Office Furniture, long the choice of manage- 
ment for the modern office, continues to offer in 
Desks, Tables and Files now made of wood, the same 
high efficiency that characterized its prewar line in 
steel. Matched in appearance and intermembering 
with other GF furniture, the traditional advantages 
that have made GF furniture the office standard in 
business are maintained. 


The 
GENERAL FIREPROOFING 
COMPANY:..-.- Goungetown 1, Ohte 
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Photograph of an ink and wash drawing— by Lieutenant (jg) Mitchell Jamieson, USNR Official <~ fpr Re 
U.S. Navy Combat Artist, showing a ship’s doctor on a destroyer performing an operation at sea in yy : 
the midst of a bombing attack at Palermo. A pharmacist’s mate stands by to aid the doctor, while Ja m. 
the ever present and invaluable blood plasma is being injected from the bottle attached to the pipe. 
HRISTMAS and the spirit of giving have always JNA 
° a aan 
been synonymous. This year more than ever we at - A NM INFO 
. . j \ years 
home must give all we can to save the lives of those Le > Other 
- ’ Each 
to whom we owe so much, and speed their safe return. KO & wi 
. Ve. * and 
Donate blood as often as you can. Lend money by r \ er right 
buying more War Bonds until you can truthfully say: AC. RE 
te ” JA " 
I have honestly done my duty—and my best. y : 
Y 
SS . 
4 Way To KEEP }T' 
GENERAL OFFICES: 84 HUDSON AVE., BROOKLYN, N. Y. 
fe! BOSTON: 29 OTIS ST. * ST. LOUIS: 115 SO. 8TH ST. * CHICAGO: 538 S. WELLS ST. M. 
a NEW YORK CITY SALESROOM: 349 BROADWAY, N. Y. Pres 
T° 
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OFFICE EQUIPMENT 
Digest 


Edited for PURCHASING AGENTS, CONTROLLERS & OFFICE MANAGERS 


DECEMBER, 1943— 


No. 12 


> Volume 4 


EDITORIAL OFFICES: 260 Fifth Avenue, New York City, (Tel. 
LExington 2-1121); Thomas Murphy, Editor; Lucy MacKenzie, Asso- 
ciate Editor; A. A. Pratt, Circulation Manager; James V. Quirk, 
Production Manager; Joseph Hochfeld, Art Director. ADVERTIS- 
ING: Hugh Ward, Manager; Fred Steinhilber, Wm. H. Hasbrouck, Jr. 


BOSTON 10: 212 Summer St., 
Kretschmar. 


Room 600 (Hancock 5390), A. C. 


CHICAGO 2: 189 W. Madison St. (State 2912), John M. Smythe, 
Philip J. Hackett. 


LOS ANGELES 1/4: 857 S. San Pedro (Trinity 2324), Josephine L. Fisher. 


SAN FRANCISCO 16: 267 Teresita Blvd. (Elkridge 2897), Alexander 
Rattray. 


ST. LOUIS |: 915 Olive Street (Chestnut 1965), James R. Wright. 


he Geyer Organ 


INFORMATION FOR SUBSCRIBERS: Subscription $2.00 a year (two 
years $3) in United States and its possessions, Canada, Mexico, Cuba. 


Sarin ee | ation extends to 
& Where, The Gift & Art Buyer, Sports Age. i t s r e q d er 3 bes t 
Wishes for a Merry 
Published monthly by c hristm as 2 an d a 

ANDREW GEYER, INC. 
te0 FIFTH AVENUE. NEW YORE 1 Happy flew Year 


M. A. Geyer, President: James E. Neary, First Vice- 
President: Donald McAllister, Second Vice-President: 


Copyright, 1943, by Andrew Geyer, Inc., all rights reserved. 


T. V. Murphy. Editor. and Hugh Ward, Advertising 
Manager. 
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FIRST ELASS PERMIT NO 


260 FIFTH AVENUE 
NEW YORK 
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A ey Som for Busy an 


THIS PAGE WILL BRING YOU 
ANY INFORMATION YOU NEED 


ee ee ee Pee 


To get without obligation from manufacturers and other suppliers further particulars 
regarding any merchandise or service mentioned in this issue, whether in advertise- 
ments or news items— 


Check the advertisements or news items in which you are interested on the |ist f 


2. Write your name, firm name, and address in the space provided. 
3. Tear out page, put it in envelope, paste on this convenient no-postage-required 


WE WILL DO THE REST. 
ADVERTISEMENTS IN THIS ISSUE 


Check advertisements regarding which you wish more information. 
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% WHEN the war ends and the salesman of the 
stationer and office outfitter gets around again to 
see you, Mr. Purchasing Agent, with the manu- 
facturers’ first post-war lines, will he have what 
you want? 

Right now the manufacturers are stepping up 
their plans for post-war production. They have 
an attentive ear turned to the dealers who sell 
their merchandise and the office people who buy 
it and use it. They are eager to give the customer 
what he wants, provided that they can find out 
what that is. The dealers are speaking up—mak- 
ing their wants known, registering 
whatever criticism they may have 
regarding existing office equipment 
and supplies and advancing their 
suggestions for improvements and 
innovations. It is high time for 
office executives to follow their ex- 
ample. Speak up, Messrs. Purchas- 
ing Agent, Office Manager, and 
Controller! Those who make the 
products on which the efficient 
functioning of the office depends 
want your criticism and sugges- 
tions. 

Forced by war conditions to 
carry on their business with fewer 
varieties of merchandise than they 
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Will He Have 
What You Want 
When 


He Comes Back? 


t By Frederick Warren 


have been accustomed to, and finding that they 
certainly have not suffered thereby, retailers of 
stationery and office supplies are looking with in- 
terest to what the manufacturers are going to do 
about variety in post-war merchandise. 

There is a strong feeling among retailers in this 
business that the present is an ideal period for 
manufacturers to consider carefully whether they 
should continue the lavish variety of brands, num- 
bers, and models with which this industry has 
been traditionally served. 

Standardization and simplification of merchan- 
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dise have been preached strongly as a war meas- 
ure; the stationery and office equipment industry 
is now raising the question whether it is not a 
good guide to peace-time procedure as well. The 
new president of the National Stationers Associa- 
tion, R. D. Latsch, of Latsch Bros., Lincoln, Neb., 
made at the recent annual convention of that asso- 
ciation a very significant address on the subject 
of simplification, pointing to the great variety 
commonly to be found in lines carried by the sta- 
tioner and office outfitter, and the lack of consumer 
demand for most of these varieties. 

In instance after instance in our field, if a 


manufacturer will check closely on his sales rec- . 


ords he will be driven to admit that most of his 
volume comes from a small part of his line, Mr. 
Latsch said, mentioning one manufacturer who 
found that 90 percent of his volume was coming 
from 25 percent of his line. This is a situation 
fairly common in the stationery and office equip- 
ment business. 

James H. Parkes, president of Foster & Parkes 
Co., well-known stationers and office outfitters of 
Nashville, Tenn., has this to say on the subject: 

“Tn our place, we handle typewriter ribbons. If 
the manufacturers of typewriters when they come 
back into business would meet together and make 
the spools of all the ribbons alike, it would be a 
great advantage to the users of typewriters. Of 
course, the manufacturers may have thought that 
if they had different styles of spools they would 
sell all the ribbons for their own make of ma- 
chines, but they have learned better. 

“The mechanical pencil people make so many 
different kinds of erasers for their pencils that 
it takes a specialist in the store to find an eraser 
to match most any pencil. In consequence, the 
user of the pencil often has to go without an 
eraser. If they were made to fit any pencil, the 
customer would be greatly accommodated. 

“If the leads for mechanical pencils were made 


of only two sizes or shapes, it would be of great 
assistance. 
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“There are several other items where it would 
help if they were manufactured uniformly. 

“The ring book manufacturers had sense enough 
to change to uniform spacing several years ago 
and customers have been very much accommo- 
dated by this action. I believe other manufac- 
turers could aid their business by following suit.” 


Time to standardize 


“Part of the program of this convention was 
planned around the thought that following this 
war would be an excellent time to standardize 
office equipment and supplies,” said Mr. Latsch 
in his address at Chicago. “We know there have 
crept into our industry many duplications, thus 
creating a problem for the manufacturer to keep 
all these duplications in production. It has been 
necessary for the dealer to stock this assortment, 
increasing his inventory and making it harder 
really to give the proper service to the customer. 

“Carbon paper has five principal uses, namely, 
manifolding, letter writing, pencil work, Ditto 
and spirit machines,” said Mr Latsch further on 
in his talk. “There are about 400 to 500 sheets 
of carbon in one manufacturer’s line. This in- 
cludes all the weight and finishes of each brand, 
and approximately seven different price ranges. 
Typewriter ribbons are made in six or seven dif- 
ferent price ranges and in each price range they 


’ are put up on spools to fit all standard makes of 


typewriters. It is necessary to carry in stock 
ribbons for the four or five machines in both 
black record and black and red record. And there 
are five different inkings. This presents a possi- 
bility of forcing a dealer to stock forty or fifty 
different kinds of ribbons in each price class.” 
Other items mentioned by Mr. Latsch in this 
connection were filing folders, typewriter papers, 
stapling machines, loose-leaf, blank books, filing 
equipment, office desks, and office chairs. Folders 
of two thicknesses, 814 and 11 point, would meet 
all needs, Mr. Latsch declared. Three grades of 
files, two grades of desks, would also suffice, and 
so on down the line for practically all the sta- 
tioner’s merchandise—a reduction in varieties 
based on consideration of what the customer actu- 
ally buys, thus promoting a better advertising and 
merchandising job on the important numbers 
which then remain. 


ALPHABETIZING—KEYBOARD STYLE 


Office executives are increasingly aware that many members of the 
younger generation come from schools where pupils have learned 
the alphabet without learning alphabetical order. Placing cards, 
letters, or other material in alphabetical order comes hard to these 
people, so Herbert H. Webb, president of Hold-The-Phone! Inc., 
Simms Bldg., Dayton, O., comes forward with the suggestion that 
instead of laying material out in regular ABC order in five or six 
rows, employes be instructed to sort in accordance with the alpha- 
betical arrangement of the typewriter keyboard, known instinctively 
to every girl who touch-types. After the material is arranged in 
this fashion it is then easy to put the stacks in ordinary ABC order. 
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Unprecedented demands of wartime industry impose many changes in office forms. How can this 
job be most efficiently handled? 


Standardization of Record Forms 
l. Designing and Drawing Forms 


By |. A. Herrmann 


Office Manager, Servel, Inc. 
Evansville, Indiana 


First of three articles on Standardization of Office Forms, being the text of the 
address on this subject by Mr. Herrmann at the recent Conference on Office Manage- 
ment of the American Office Management Association. No. 2, Methods of Reproduc- 
tion, will appear in January; No. 3, Inventory Control of Records Forms, in February. 


% THE OVERALL EXPENSE of a record pro- 
cedure includes the form cost and the posting 
cost; therefore, to keep this expenditure at the 
minimum, serious thought must be given to the 
design of the form at the time it is created. 

Forms should be made as simple as possible, 
and the design ought to be self-explanatory. 
Incorporate every practical short cut in the design 
to reduce posting time. Repetitive items should 
be printed to eliminate individual posting. 

After deciding that a new form is necessary, 
consideration ought to be given to all phases of 
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its use. This includes the method of filing, medi- 
um of posting, weight, quality and color of stock, 
standard size, number of carbon copies, and the 
method of reproduction. 

The proper use of lines (single, double, or 
triple; light, medium, or heavy), box headings, 
style and size type, check boxes, check columns, 
Ben-Day shading, block-outs, and the location of 
the matter are important elements for good form 
design. 

Forms should be drawn on a drafting board. 
Use paper larger than the copy and hold the four 
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DIVIDING A SPACE INTO EQUAL SPACES. 


corners down with scotch tape. Use the T-square 
for drawing horizontal lines and the 90 degree 
angle placed on top of the T-square for vertical 
lines. 

There are a number of short-cut drawing 
principles which can be applied to facilitate the 
drawing of forms. Featured above is an illustra- 
tion of the principle of dividing a space into 
equal spaces. This is done by determining the 
number of spaces required and using that num- 
ber of constant divisions on the ruler. (The illus- 
tration shows that 13 spaces are required which, 


using the quarter inch scale, is 314 inches). Place 
the left edge of the ruler at the top of the area 
and slant the ruler so that the overall dimension 
(344 inches) lines up with the bottom of the 
area. Then, point off each quarter inch in the 
area and draw the horizontal lines. This principle 
can also be used for determining equal vertical 
spacing. 

Below are shown two principles of dividing a 
space into unequal spaces. To accomplish this, 
you prepare your own scale on the top edge of a 
sheet of paper, disregarding the size of the copy. 


DIVIDING A SPACE INTO UNEQUAL SPACES. 


PREPARE THE SCALE ON THE TOP EDGE OF A SHEET OF PAPER 


x 
t 


T 


a | 


A - PAPER SCALE LONGER THAN COPY 


8B - PAPER SCALE SHORTER THAN COPY 
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CHECK BOXES CHECK COLUMNS 


TYPE OF 


71M RANGE LIMIT 
WAGE PAYMENT 


HOURLY RATE 


Al pancent 


S) 5/5/83) z/8/3/5/8/s 


MAX. 
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T 
Start at the left edge of the paper and point off 
the required vertical column spacing. (An eighth 
of an inch per digit is considered proper spacing 
for long hand work.) 

If the overall dimension of this paper scale is 
longer than the area, merely slant the scale so 
that the left corner lines up with the left side of 
the copy, and line up the right end of the scale 
with the right side of the copy. Point off in the 
area and draw the vertical lines. By slanting 
this scale, the excess is proportionately condensed 
in each of the columns. 

If the paper scale is shorter than the area, the 
scale can be proportionately expanded by lining 
up the left corner of the scale with the top left 
corner of the area, and slanting the right side of 
the scale downward until the right end lines up 
with the 60 degree angle which is in line with the 
top right corner of the area. By sliding the 60 
degree angle horizontally on the T-square to each 
division of the paper scale, the enlarged scale is 
transferred to the top of the area. Then, draw 
the vertical lines from the enlarged scale which 
has been pointed off at the top. These principles 
can also be used for determining unequal hori- 
zontal spacing. 

There are a number of other short-cut drawing 
principles which can be used, but time does not 
permit covering the entire subject. 

The finished vertical card form is illustrated 
herewith. This illustrates some of the stand- 


BEN DAY SHADING 


a 2 


ae 


ards we use. Notice the selection of type and 
lines. Heavy vertical and horizontal lines are 
used in the body to break up the monotony. These 
heavy guide lines facilitate posting. 

The most common error made in designing 
a vertical card is to place the form number, title 
of the form, or firm name at the top, above the 
index. The top edge of a vertical card form is the 
most important place on the form insofar as fil- 
ing and finding is concerned; therefore, the top 
edge should be used for the index and other mat- 
ter of importance. Vertical cards are fingered 
from the right side; so, the space in the upper 
left should be the indexing area. The headings 
for the index should be printed immediately below 
to eliminate interference with the written index. 

The form number and title should be placed at 
the bottom because it is impractical to write on 
the bottom edge of a vertical card. The firm name 
is not necessary on internal forms. 

The principles of drawing and the standards 
of design used to illustrate the vertical card can 
also be applied to visible forms, loose-leaf forms, 
and reports. 

In our organization, all new forms and revised 
forms clear through the Office Manager’s Depart- 
ment for checking procedure and for the final 
design of the copy. The approved pencil drawing 
is turned over to an experienced copy layout 
draftsman to prepare the master or stencil and 
originate the order to specifications. 
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THE FINISHED VERTICAL CARD FORM. 


| atetatats 
CUSTOMERS NAME (INDEX NAME FIRST) | city | STATE | TrPe susiness 
ADORESS TOTAL SALES 

A PRODUCTS B PRODUCTS Cc PRODUCTS . 

196 1 2 3 « s 1" 13 21 2 23 | 24 | 25 | oosans 
JAN. 
FEB. 
MAR. 
APR. 
MAY 
JUNE 
JULY 
AUG. 
SEPT. 
oct 
NOV. 
DEc. 
TOTAL 

Cie MONTHLY SALES RECAP 
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KEMPRENE RUBBEROID CEMENT is the name of this new suc- 
cessor to rubber cement which has been developed by: the Kem- 
prene Products Co., 1524 Ranstead St., Philadelphia. The new 
cement, according to its manufacturers, is non-inflammable, water- 
proof, flexible, transparent, stainless and has the property of easy 
excess removal. It is available in three sizes: 4-oz. size with brush 
attached to cap (illustrated) to retail for 45 cents; a pint size 
to sell for $1; and a gallon size retailing at $5.50. Kemprene Thin- 
ner, for thinning Kemprene if desired, comes in pints, 50 cents, and 
gallons, $2. The company is receiving inquiries, but deliveries are 
not assured for 60 to 90 days. A discount of 50 per cent is being 
offered on orders listing $50 or more. 


TABULATING-CARD FILE. This twenty-drawer file from Boynton 
& Co., 1725 N. Bosworth Ave., Chicago 22, has a drawer capacity 
of 60,000 3!/2 x 7%-inch cards. No. 2024 in the Boyton company's 
line of wood files, the tabulating file comes in oak or green finishes. 
Equipped with Boyco follower blocks. 
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ABOVE: 

NEW AUTODEX. Autodex, the telephone index made by the 
Zephyr American Corp., 2 W. 46th St., New York, has been 
brought out in the new model, shown here, to retail for $1. This 
is the first time that the Autodex index has been made in a model 


with a retail price this low. It comes in ebony color, and is one of 
four new $1 retailers which Zephyr American is marketing as its 


“Ebony Quartette.” 


ABOVE: 

TWO TABLE-TYPE CONTINUOUS PRINTERS have been devel- 
oped by Peck & Harvey, 4327 Addison St., Chicago. The manu- 
facturer announces that these B-! and B-2 models produce clear, 
sharp blue prints or direct process black and white prints up to 44 
inches wide in any lengths at a speed up to 42 inches per minute 
at a cost of | cent to I'/2 cent per square foot, including labor. 
Model B-I single tube printer is priced at $260. Model B-2 two 
tube printer is priced at $325. Both carry a 30-day money-back 
guarantee. Overall dimensions: 16 inches wide x 16 inches high x 
63 a long. Finished in durable olive-green wrinkle baked 
enamel. 


1944 MODEL, PAYROLL TAX INDEX is now ready for distribu- 
tion, according to its manufacturers, Rapid Office Devices, 135 S. 
LaSalle St., Chicago. It features a streamlined cabinet with a 
higher front panel which brings the index guide and strip to eye- 
level. The unit is simply constructed, so that a flick of the finger 
(either right or left hand), will bring exact computations before the 
eyes. Interchangeable charts for various pay periods are provided 
in red and black on buff colored stock which has been lacquered 
after printing, so that the charts may be wiped off with a damp 
cloth if they become soiled. An outstanding feature of this index, 
say its manufacturers, is that it does not become obsolete, for when 
tax rates change, new charts may be inserted. 
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To many office people it is a novelty that in this wartime era women are 
being employed in typewriter repair work. As a matter of fact, women's 


clever fingers have been helping fix typewriters in shops throughout the 

country for a number of years. A bit of proof: this picture was made in 

1936 in the repair department of the Central Office Equipment Co., 

Columbus, Mo., at which time the girl shown had already eight years 
' of experience on the job. 


OPA LOOSENS UP ON TYPEWRITER RATIONING 


% As a result of decreased government require- 
ments for used typewriters and the resumption 
of limited production of new machines, the Office 
of Price Administration on November 26th an- 
nounced considerable loosening up of its rationing 
regulations affecting rentals and sales of used 
typewriters. The action is effected by amend- 
ment 7 to Ration Order 4A, effective December Ist. 

All models of used typewriters, including the 
most recent, may be now rented to any person 
desiring them. 

After December Ist, rentals of standard type- 
writers manufactured since 1935 (Class A) will 
be placed on the same basis as older Class B ma- 
chines. This means that they may be rented with 
or without local rationing board certificates. 
Priority in the rental of machines, however, must 
still be granted to persons who hold the rental 
certificates given to those needing the typewriters 
for essential war work. 

OPA has also released for unrestricted sale 
standard typewriters built before 1924. Until 
this change, the only standard typewriters that 
generally could be sold ration-free by the trade 
were such machines as were made before 1915. 

Portable machines built before 1941 are also 
released for unrestricted sale. Heretofore, only 
portables made before 1935 could be sold ration- 
free by dealers. All typewriter stocks in the 
hands of manufacturers, wholesalers, and retailers 
that still cannot be sold ration-free are identified 
by listing models and serial numbers in the 
amended regulation. 

The National Typewriter Dealers Association 
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in conjunction with the Dealers Industry Advisory 
Committee had not long before requested OPA 
to release for sale most Class C standard type- 
writers and a substantial number of portable type- 
writers. 


Although the regulations still provide that in 
general no standard typewriter manufactured 
after 1924 may be sold to a private user by the 
trade, another section of the November 26th re- 
vision allows anyone having one machine of any 
class to sell it, but only to a person using it for 
business purposes. 


Relaxation of the typewriter rationing regula- 
tions was made possible in part by the recent 
WPB order allowing the manufacture of new 
machines on a limited basis. Another factor in 
the decision to make additional machnes available 
to the general public is the curtailment of the 
Government’s program of buying up all modern 
machines in the hands of dealers. 


It had previously been expected that all these 
recent (Class A) machines would be secured for 
the armed forces, by requisitioning if necessary, 
and consequently OPA had forbidden their sale or 
rental except to the Procurement Division, Treas- 
ury Department, or its agents. Now that gov- 
ernmental needs are being taken care of satis- 
factorily, the remaining Class A machines can 
be treated on the same rental basis as older Class 
B machines, and a larger number of used machines 
can be released for sale to civilians—all of which 
will afford considerable relief in a tight supply 
situation. 
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A LONG WAY IN A SHORT TIME describes the progress made 
by postal meters in the past decade and a half. In the picture here 
we see H. R. Russell, general sales manager of the National Postal 
Meter Co., Inc., Rochester, N. Y., examining with R. A. Dohl, gen- 
eral service manager, their first machine, the Whitlock model which 
was being marketed in 1927 by Ralph G. Whitlock, its inventor. 
The cther machine is an NPM model 50, a far cry from the days 
when National Postage Meter had its headquarters in a garage in 
Los Angeles! 


A 99 PER CENT SAVING IN FILING SPACE should be a tempt- 
ing prospect to any office manager. Microfilming, the process that 
makes this possible, is finding wider acceptance every day, accord- 
ing to the Microstat Corp., 18 W. 48th St., New York, manufac- 
turers and service contractors in this field. The Microstat Corp. does 
microfilming in customers’ offices on a fee basis, the customer paying 
only for perfect reproductions. This company has lately inaug- 
urated a new service—supplying to customers facsimile reprints of 
originals which may have been lost or damaged. This new service 
is particularly useful in the case of drawings and plans, where 
projecting the negative in a microfilm reader is not practicable 
because the original document is needed constantly for work or 
reference. The Microstat Corp. issues an insurance policy, guaran- 
teeing customers that they will be supplied with such facsimile repro- 
ductions at any time, through the company's New York headquarters 
or any one of its 13 licensee branches throughout the country. 
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NEWS 
IN PICTURES 


WAR BOND WALLET. Of dur- 
able Justrite red rope, two side 
pockets and two index panels for 
listing of purchased bonds. Im- 
mediate delivery, from Northern 
States Envelope Co., St. Paul |, 
Minn. 


NEW TO THE FIELD of stockroom workers are women. Pictured 
here are three who have taken over this job for the National Blank 
Book Co., Holyoke, Mass. On the left is Mrs. Marion Geissler, 
grandmother of three, and mother of a member of the U. S. Army. 
In the center is Miss Catherine Moynihan, who has two brothers in 
the army, and at the right is Mrs. Yvette Garbatini, the first girl to 
be employed in this job. Her husband, Andrew, is a private in the 
U. S. Army. 
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ACCORDING 10 WASHINGTON 


The latest developments of interest 
to stationers and office outfitters 


New limitations in effect on amounts, weights 
of paper used in commercial printing 


% Stationer-printers, in common with commercial printers in general, are 
now governed by the provisions of Order L-241, as amended October 
20th, which, effective during the fourth quarter of 1943 and henceforth, 
imposes an additional 5 percent cut on the amount of paper which may 
be used in commercial printing, and restricts the weights which may 
be used for certain printing purposes. 

The restrictions in the order do not apply to commercial printers who 
do less than $1,250 worth of business, or use less than 114 tons of paper, 
per quarter. 

Operating on a quarterly basis, the order will limit printers during 
1944 to 85 percent of the paper used by them in 1941. 

The list of items in the printing of which the maximum weight of 
paper to be used is specified in the order includes diaries, date books, desk 
calendar pads, and advertising memo pads; accounting records, books, 
and forms; letterheads; card indexes and card records; time cards and 
tabulating cards; and all other office, business, financial, and legal forms. 

The restriction currently arousing most discussion in this industry 
specifies that paper heavier than basis weight 17 x 22—16¢ may not be 
used for the printing of letterheads. (This restriction does not apply 
to paper manufactured before October 21st, 1943, provided the printing 
is completed by March 15th). 


More “restricted pencils” 


% Amendment 1 to Order L-277-b rules that all kinds of non-mechanical 
pencils having a sheath of more than .010 inch thickness are “restricted 
pencils” and as such are included in the order limiting production. 


New drive for paper salvage 


% James F. Byrnes, Director of War Mobilization, is urging a rein- 
vigorated drive to conserve and salvage paper. The war needs for paper 
and paperboard are greater than our present ability to produce, accord- 
ing to Justice Byrnes. 

“We need to curtail all unnecessary uses, and to make sure all waste 
paper is saved for the Government Salvage Drive,” says he. “To meet 
the demands, we must curtail all unnecessary use and then get all waste 
paper to local salvage committees or local charitable organizations and 
thence to the mills at once. Every scrap of paper that you can save and 
turn in will help. Go through your home, office or plant now and elimi- 
nate unnecessary use and get out every scrap of waste paper you have.” 


Control tightened on fountain pen parts 


% The War Production Board has announced an amendment to Order 
L-227 to prevent the sale or transfer of fountain pen parts for uses 
other than those specifically permitted by the order. 

Order L-227 permits the use of fountain pen parts for production of 
fountain pens, including dip pens, for general distribution on the basis 
of a certain percentage of each producer’s 1941 production. 

Production to fill orders for the Army, Navy, Maritime Commission, 
War Shipping Administration, the Government of Canada, Lend-Lease, 
and for export items covered by a license issued by the Office of Economic 
Warfare must be specifically approved by the War Production Board. 

Fountain pen parts may of course also be used or resold for repairs. 
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CARBON 
PAPER 


ROLL PAPER 


\ is Discount Purchase Plans offer you savings 
of 10° to 40° on purchases of Burroughs supplies 
for practically every type and make of business ma- 
chine. These supplies are delivered as you need them, 
assuring freshness, eliminating storage problems that 

- usually arise in buying on a quantity basis. For details, 
call your nearest Burroughs office or write direct to 
Duaeeahe Adding Machine Company, Detroit 32, Mich. 


Burroughs 


= FOR BUSINESS MACHINES © 
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HALLENBORG IS NEW PRESIDENT OF O. E. M. I. 

C. E. Hallenborg, vice-president of Dictaphone Corp., 
was elected president of the Office Equipment Manufac- 
turers Institute at the annual meeting held December 7th 
at the Hotel Biltmore, New York. 

Other officers elected were S. C. Allyn, National Cash 
Register Co., vice-president and chairman of general execu- 
tive committee; K. M. Henderson, Ditto, Inc., vice-presi- 
dent and chairman of the sales executive committee; W. 


C. E. HALLENBORG 


F. Arnold, Underwood Elliott Fisher Co., treasurer; and 
Miss G. L. Meyer, acting secretary. 

Members of the board of directors for the coming year 
will be Mr. Allyn, Mr. Henderson, Mr. Hallenborg, and 
W. H. Wheeler, Jr., Pitney-Bowes Postage Meter Co.; 
F. W. Nichol, International Business Machines Corp.; 
Arthur Walsh,* Thomas A. Edison, Inc.; J. A. Zellers, 
Remington Rand, Inc.; J. L. Stewart, Burroughs Adding 
Machine Co.; A. W. Vanderhoof, Standard Duplicating 
Machines Corp.; L. C. Stowell, Underwood Elliott Fisher 
Co., and D. E. White, Addressograph-Multigraph Corp. 

The meeting was devoted principally to a discussion of 
post-war operation. Leading the forum were Roy Steph- 
ens, vice-president, International Business Machines Corp.; 


, A. W. Vanderhoof, vice-president, Standard Duplicating 


Machines Corp., and D. E. White, vice-president, Addresso- 
graph-Multigraph Corp. 
Addresses were given by speakers from Washington 


at the luncheon. Lieut. Col. Harold T. Shepherd, Readjust- 


ment Division, War Department, Washington, D. C., had 


| as his subject, “Termination of War Contracts,” and N. 


G. Burleigh, Director, Service Equipment Division, War 
Production Board, talked on “Order L-54-c—Current De- 
velopments.” 


* Mr. Walsh recently was appointed U. S. Senator from New Jersey by 
the governor of the state. 


MORE METALS ASKED FOR FLUORESCENT LIGHTS 
Some relaxation of present restrictions on the use of 


| metals in fluorescent lighting fixtures was urged by mem- 
| bers of the Fluorescent Lighting Fixture Industry Com- 


mittee at a recent meeting. WPB was asked to give con- 


| sideration to allowing small increases in the amount of 


metal permitted in hot cathode type industrial fixtures 


| and additional increases in permitted metals for office 
| type fixtures through revision of Order L-78. Preliminary 


returns from a survey conducted by the National Elec- 
trical Manufacturers Association were submitted as sup- 
porting evidence of the need for these changes. 

The widespread purchase of fluorescent lighting fix- 
tures now possible under CMP Regulation No. 5 and its 
effect on the industry was discussed. Under CMP Regu- 
lation No. 5, establishments not listed on Schedules I or 
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COMPLETE 


No. 6424 No. 8511 

No. 424 Ne. 424 |. No. 8424 No. 8514 

Tabulating Card Index Sortioy Shot Card Index Letter and 
3 Oo Y Cc Oo L j NY € for 3xScards | $5 4x6 cards | for 5x8 Cards Legal Files 


¢ i 


OF 
woopD 
FILES 


is 


2 ae eae 


Boyco Files, whether Card 
Index, Tabulating or 
Check, store the greatest 
number of Cards in the 
least amount of space. 


wana 
Ter 


Actual photograph showing Boyco Files can be built up to match existing filing 
equipment in the office. 


FOR CARDS 
3/4 x 734" 
No. 424 Sectional Tabulating Card File. The 
unit shown consists of 1—{424—3” Base, 4— 
#424—-4 Drawer Center Sections and 1—t424 

Smooth Top Section. 


No. 9400 BOYCO CHECK FILE 
1.S. Drawer 45% x 9/2 x 22 
equipped with Boyco 
patented Follow Block 


Capacity 60,000 cards 


This unit can be added to as needed by order- 
ing additional four drawer units. 


Single Drawer Letter (£8511) and 
Legal (28514) size Files that can 
be built into units to mect your Fil- 
ing needs. 


This File is equipped with the Boyco easy 
operating, positive, removable and patented 
Follow Block. 


This File is 
strictly a 
quality 
item. The 


case is 
manufac- E 
tured of 34” 


fi 1 ° 
Son ain AND COMPANY 


drawers 


are made 1725-45 NORTH BOSWORTH AVENUE 


from well 
ae ot CHICAGO 22, FLEIN OTS i 


hardwood. { 


Manufacturers of Quality 
Boyco patented 
Follow Blocks. Wood Products Since 1885 
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IN ANSWER 


ro pemann [NEW CARD INDEX 


AQUGE CON) 


; ' PERISHABLE 


SER ANDSE 


[> Ul) 
a a “EMS, “ 
at _ A M 


red 
“PERISHABLE’ 


GUMMED LABELS 


Now—when they are most needed—Eureka ofters a handy 
Book-Pak of gummed labels for marking perishable mer- 
chandise. 60 bright red, gummed labels for 10c. 
Perishable shipments are required to be so marked by the 
U. S. Government and all transportation companies. Yet — 
Eureka Perishable Labels are the only perishable labels the 
public can buy! 
Every day hundreds of packages of cakes, cookies and other 
foodstuffs are being shipped to camps. People with farms 
and Victory gardens are shipping perishable foodstuffs and 
eggs to friends in the city. These packages must be marked 
_ “Perishable” to insure prompt delivery and proper, careful 
handling. 


Call your customers’ attention to the importance of using 
Perishable Labels. 


BARKLEY PZst- TAB INDEXES 


Make FULLER use of your filing equipment 
by using BARKLEY Plastic Tab Indexes. 
They have their entire body above the 
guide card, saving inches of valuable space 
in any filing drawer. 


HANDY EUREKA LABEL 
BOOK-PAKS FOR EVERY 
MAILING NEED. 


Ne. 67—Parcel Post Sticker Book—60 Bright Red 4th Class 
Mail Labels. 15 more labels than competing lines. Price 10c. 
Ne. 64—Eureka Caution Label Book—60 Bright Red Warning 
Labels—30 “Fragile” and 30 “Handle with Care.” Price 10c. 

Ne. 63—40 Neat & Attractive Mailing Labels, printed in 2 

, colors. With 16 Bright Red Caution and Special Handling 
Labels in back of each book. A real value at 10c. 

Ne. 79—Special Parcel Post Mailing Label for sending packages 
to the personnel in any branch of the service at home or 
abroad. 25 Red, white and blue labels with a supply of Red 
Labels. Price 10c. 

Ne. 76—50 Large Parcel Post Mailing Labels. Also 24 Caution 

Labels (wragile, First Class, Air Mail, Glass etc). Price 15¢. 


When ordering Eureka Perishable Labels—ask for Ne. 77. 
Order today! 


The magnified visibil- 
ity of BARKLEY Plas- 
tic Tabs is an equally 
important feature 
that your customers 
will appreciate. 


EUREKA SPECIALTY PRINTING CO.SALES DEPT., STATIONERY Div. 
~ 11 WEST 42nd STREET, NEW YORK 18, N. Y. 


' ‘ ae a :,. facturers of Filing Supplies 
ie. $17 S. JEFFERSON STREET CHICAGO, IIL 
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Mr. Office Manager: 
Let Codo—Patented "CARBON GRIPPER” 


(a flexible backing sheet) 


SAVE CARBON PAPER FOR YOU! 


‘<< 7" 
fe, There is a 
ok. Carbon Gripper 


Co meenen 


backing sheet in 
each box of 
our NEW 
SUPER*TREATED 
Typewriter Carbon 


Codo— 


“Carbon Gripper” 
flexible backing sheet is a life saver for old 
and new plantens. 
wear on both typewriter ribbons and carbon 


paper. 


It also saves excessive 


CODO'S “CARBON GRIPPER" IN USE 


THREE important features: 


1. Saves wear on old and new platens. 

2. Produces sharper, cleaner copies. 

3. Accurate and quick insertion of forms in 
typewriter. 


A trial order of our NEW Super-Treated typewriter 
carbon will convince you. Send that order TODAY. 
Samples may be had on request. Additional Carbon 
Grippers may be purchased. 


There is also a Codo "Carbon-Gripper” backing 
sheet in each of Super-Kote and Keen-Rite carbon 
paper. 


ie MANUFACTURING CORP. 


529 South Franklin St. 270 Lafayette St. 
Chicago New York 
Factory: Coraopolis, Pa. 


December, 1943 


a 
DUPLICATOR 
SUPPLIES 
ae 
CORRECTION 
AUID 

ae 
TYPE CLEANER 
= 
HECTO FLUID 
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RED 


FEATHER 
STENCILS 


GIVE YOU BETTER 
RESULTS! 


build their own lasting impres- 
sions, create their own re- 
peat demand from satisfied 
customers. 


That continued performance is 
impressive—that's why we say 
Red Feather Stencils give ''lm- 
pressive Impressions." 


Red Feather Dealers are enjoy- 
ing repeat business from a 
growing host of satisfied cus- 
tomers. 


lf you want an outstanding 
stencil, order from your dealer 
or write today to 


RED FEATHER 
PRODUCTS LTD. 


Manufacturers q 


Redwood City, California a 
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EFFICIENCY-MINDED 
OFFICES 


Your Stationer 
will supply your needs 


A complete line of quality filing supplies essential to the 
smooth operation of every business office. 


Ask for IMPERIAL the next time you order filing supplies 
- + you get PLUS Features at no extra cost. 


erial 


ROSES gt aes J 


Uctherds 
WRiuiindiodis $s Tt 


II of the Regulation may use blanket AA-5 ratings to 
purchase minor capital additions up to $500 as operating 
supplies. Manufacture of office type fixtures, the kind 
usually purchased with these blanket ratings, was pro- 
hibited by Order L-78 in October, 1942, to encourage 
liquidation of large inventories held by wholesale and 
retail lighting fixture suppliers. These inventories are 
now practically exhausted and manufacture is to be 
resumed on December 1st (L-78 as amended August 18th). 
It was pointed out that the drain on new manufacture 
resulting from purchase of office type fixtures on AA-5 
blanket MRO ratings will to a great extent nullify the 
conservation objectives of the order and divert fixtures 
needed for essential uses to less important and non-essen- 
tial ones. 

L-78 does not make entirely clear the method of comput- 
ing weight limitations on metal for hot cathode type 
individual fixtures and continuous row fixtures, industry 
members said, asking for a clarification. 


GENERAL HAS NEW TRACING PENCILS 

The General Pencil Co., Jersey City, N. J., has 
announced the addition of a new tracing pencil to the 
company’s Kim-ber-ly drawing line. The new pencil, in 
four degrees of hardness, was designed to eliminate the 
necessity of inking-in drawings before blueprints may be 
made from them. 

The No. 1 pencil is designed for bold-face lettering and 
outside borders; Nos. 2 and 3 are the degrees used for 
the drawing itself; and the No. 4 pencil is for shading 
areas. 

The company hopes that these new pencils will enable 
draftsmen to forego hours of tedious inking-in of draw- 
ings thus reducing considerably the time element in the 
making of certain types of blueprints. 


+, 
[nme 5 

Greetings 
from Seuss P. a ‘ 
’ 


" 
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“CHARVOS” 


DRAWING INSTRUMENTS 


Distributed by 
THE ROOS COMPANY 
280 MADISON AVENUE 
NEW YORK 
YOUR INQUIRIES FOR DESCRIPTIVE LITERATURE AND SPECIAL PRICE LISTS CORDIALLY INVITED 
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Multipost Stamb 
Affixer Ulustrated 


Rochester 2, New York 
RANCHES AND AGENCIES IN PRINCIPAL 


Write for FREE SAMPLE on your letter- 
head, giving name of your pencil dealer. 


Manufactured by RELIANCE PENCIL CORP. 


Is NOT ENOUGH 


In a minutely planned 
and ted War wh 

movements must dove- 
tail, orders have to be 
transcribed 100% per- 
fectly. Impartial tests 
have proven Standard 
tested Cylinders to be 
leaders in clarity. 
strength and clean-cut 
grooving. For the in- 
structive story of these 
tests write for your copy 
of “The Voice of the 
Dictating Machine”. 


ae 


for Dictaphones * Ediphones 


STANDARD 


RECORD COMPANY 


104-114 South Fourth Street, Brooklyn. N. Y. 
Cable Address: Stanrecord 


Templar DURO Lead takes the “buck 


out of your pencil work! Gliding, ballet- 
smooth writing performance continues for 
hours on end—with fewer trips to the sharp- 
ener. Patented lead and exclusive bonding 
process make it 25% to 75% stronger than 
ordinary pencils . . . yet it costs no more! 


Dept. D-5 MT. VERNON, N.Y. 


‘Templar DUROLe<d 


99 “\00% PERFECT 


A ulocopy 


CLEANSING 


6 oz. tubes, 
Yo or | Ib. 


Removes Hectograph, Mimeo 
and other Duplicating Ink 
Stains, oil, grease, etc. 


AUTOCOPY cleansing cream acts effectively and instantly, 
is pleasantly scented—keeps the skin soft and smooth. ORDER 
12 TUBES TODAY: we'll enclose price list and quantity dis- 

ts ing a ch | of extra profitable business for you. 


DUPLICATING FLUID 
FOR ALL PROCESS DUPLICATING | 


RUTOCOPY 9..<0-p0rated 


464 West Superior St. CHICAGO, 10 
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IF IT’S MARKED 
Dennisow 


YOU CAN DEPEND ON IT 


It may be just a single package of Gummed 
Labels. Or it may be a million Shipping 
Tags carefully specified for certain express 
requirements. In either case, there’s one 
word that will guarantee the quality you 
have a right to expect. 


That word is Dennison. 


For nearly a century the Dennison imprint 
has meant sound value in essential sta- 
tionery goods for industry, office and home. 


Today let it be your buying guide for such 
items as Mailing Labels, Mending Tapes, 
Index Tabs, Address Labels, Gummed 
Signal Dots and Enclosure Seals. Gummed 
Reinforcements, Marking and Shipping 
Tags of all kinds, Notarial Seals, Lawyers’ 
Seals and other stationery sundries. 


At All Dennison Dealers 


Framingham, sei 
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| New 


PROVED 


A BIG TIME SAVER — IN 
THREE SHORT MONTHS 


PAY ROLL 
TAX INDEX 


$4 950... 


1944 Model Now Ready Model PX440 


Improved construction, appearance, performance 
RAPID PAYROLL TAX INDEX, the permanent tax 
caleulator with changeable charts, is the quickest 
method for determining payroll tax deductions— 
hundreds of users report savings up to 50% in tax 
indexing time. Undeniable proof of its worth lies in 
the names of such users as: ' 


Western Electric Company 
E. I. DuPont de Nemours & Co., Ine. 
The Pure Oil Company 
Peabody Coal Company 
National Cash Register Company 
- and hundreds of others 


RAPID PAYROLL TAX INDEX 


leads the field because: 


A flick of the finger brings the exact computation 
before the eyes—and at eye level. 

May be operated with either the left or right hand 
while writing with the other. No skill required. 
Selects tax amounts faster than any other device— 
20% of chart area visible at all times. 

Is already saving hundreds of man-hours in large 
corporations. 

Handsome walnut cabinet occupies no more desk 
space than a book. 

Lacquered charts that fit around drum. 

Simple, easy turning—-nothing to get out of order— 
no protruding knobs. 

Complete all-in-one units with exact computation 
charts for weekly, bi-weekly, and semi-monthly pay 
periods including government wage bracket chart. 
Cannot become obsolete—when tax rates change, 
simply insert new charts. 


No Priorities Needed 


Write today for descriptive circular or order a Rapid 
Payroll Tax Index for inspection. Satisfaction guaran- 
teed or your money back. 


RAPID OFFICE DEVICES, INC. 


137 South LaSalle Street 


Chicago 3, Ill. 
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The Market 
is 


We are supplying the demand for a neces- 
sary service item — that has Eye Appeal 
and instant acceptance. 


AUSLELES 


WAR BOND 
WALLETS 


AVAILABLE FOR 
IMMEDIATE DELIVERY 


SAUStEiEs 


The Justrite War Bond Wallet makes available 
to the Public a convenient, safe container for 
indexing and keeping together the War Bonds 
they buy. With millions of Bonds now being 
purchased, the War Bond Wallet offers an ap- 
propriate item. 


Made of durable Justrite Red Rope, the 
Wallet has two side pockets designed ‘to 
hold a number of War Bonds, and two index 
panels for the listing of Bonds purchased. 


Available either with standard front for over- 
the-counter fetail sale, or with Advertiser's 
Imprint panel where used as an advertising 
item or give away piece. 


_ ENVELOPE COMPANY 


Chime Saeed 


VISIBLE INDEX CORP. EXPANDS 

Newly elected to the office of executive vice-president 
in charge of sales and advertising for Visible Index Corp. 
is W. K. Page, former vice-president of Addressograph- 
Multigraph Corp. 

Under Mr. Page’s direction the Visible Index office at 
535 Fifth Ave., New York, is being greatly expanded. 
The redecorated office will include all of Floor 12A. 

Visible Index plans to set up its own distribution and 
sales offices in fifty locations over the country. Miss E. 
Fay Hebbert is assisting Mr. Page in the establishment 
of the new New York office where the especially designed 
office systems produced by Visible Index Corp. will be 
displayed. 


POSTAL METER CO. IN NEW OFFICE 

National Postal Meter Co., Inc., has announced the 
opening of its new office at 610 Fifth Ave., New York. 
In this location in the French Bldg. of Rockefeller Center 
the company is ready to demonstrate its solutions to the 
problems of handling the increased volume of mail in 
war-time. 


FORT WORTH ORGANIZES N. O. M. A. GROUP 

Karl F. Vasen was elected president when a chapter 
of the National Office Management Association was or- 
ganized recently in Fort Worth, Tex. 

Other officers elected are A. S. Billingsley, vice-presi- 
dent; J. O. Blackman, secretary, and Paul L. Hamilton, 
treasurer. Three directors elected are Leslie Cooke, Owen 
M. Jones and J. H. Morgan. W. H. Evans, Philadelphia, 
national secretary, talked at the organizational meeting. 


LOHNES NAMED TO CONTROLLERS GROUP 

G. R. Lohnes, treasurer of the National Cash Register 
Co., Dayton, Ohio, has been elected to membership in the 
Controllers Institute of America. 


FILING GROUP PLANS MEETING 

Mrs. Zalaine Hull, supervisor of office training, Sperry 
Gyroscope Co., and J. Sinclaire, of Chase National Bank, 
will be the speakers when the Filing Association of New 
York meets December 13th in the Hotel New Yorker. 

Speaker at the November meeting was Miss Edith B. 
Krauter, supervisor of women’s activities of the American 
Telephone and Telegraph Co., and vice-president of the 
Personnel Club of New York. 


BAEHR ADDS CHAVOS INSTRUMENTS 

Eugene B. Baehr & Sons, well-known wholesalers 
of school supplies and stationers’ materials, 251 Fourth 
Ave., New York 10, have announced the addition of the 
line of Chavos, Inc., East Rutherford, N. J., manufac- 
turers of drawing instruments. 

Three different compass sets, Models No. 614, 612, and 
814 are being currently featured in the company’s pro- 
motion. No priorities are required for the purchase of 
these sets or accessory parts. 


OLD TOWN SPIRIT CARBONS NOW AVAILABLE 
ONLY FROM COMPANY, DISTRIBUTORS, DEALERS 


Old Town Ribbon & Carbon Co., Inc., 750 Pacific 
St., Brooklyn, N. Y., has made through A. W. Young, 
general manager, the important announcement that Old 
Town spirit carbon papers will no longer be supplied by 
the company to the spirit duplicating machine manufac- 
turers to be marketed under their own brand names to 


' users. 


~ Henceforth, Old Town spirit carbon papers can be ob- 
tained only from the Old Town Ribbon & Carbon Co. or 
its distributors and dealers. 
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The "KNOW HOW" to 


Hoard Precious Man Hours 
Save Waste by Reducing Errors 
Speed Production 


Our transparent holders are made specially for war industry. They 
are heavy and durable enough to thoroughly protect and keep 
visible blue prints, instruction sheets, shop orders, inspection tests, 
etc. No grime, grease, oil or fingerprints blur your factory data. 
Eliminate "make overs" on jobs using critical material by inserting 
work orders and production travelers in JOSHUA MEIER COM- 
PANY'S transparent plastic holders, cases and envelopes. Bound 
leather edges prevent tearing and rivets, if desired, to prevent 
unraveling at ends. 


Let our special designing department help solve your special record 
protection problem by writing attention of Joshua Meier Co., 
Special Service Dept. 


JOSHUA MEIER COMPANY 


36 East 10th Street : New York City 


December, 1943 
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Buy Pp. a / 
oe Ee | offer the 


most vatue 


* 
TTEEANY 


FUSE-TEX 
COLORED 
INDELIBLE 


PENCILS 


SKY- TINT 


THIN LEAD 
Crayon Pancils 
* 


Many dealers are 
featuring our pencils 


AATIONAL PENCIL COMPANY 


SHELBYVILLE, TENN. 
NEW YORK OFFICE—220 FIFTH AVENUE 


— « Ce - °c 


FASTENERS - ? 


We answer that question every 
day in the negative so far, but 
we are hopeful that we will have 
better news ere long. 


In the meantime, our war model, 
consisting of non-metallic base 
and compressor with steel slide 
locks, is priority free. 


Don’t over-buy. Don’t over-stock. 
But order with the assurance 
that it is the best war model 
available. 


* 


Special Note—On high priority orders 
Accopress Binders (two piece covers) will 
be provided with fasteners having steel 
prongs. 


A CCO 


PRODUCTS, Inc. 
39TH AVENUE & 24TH STREET 
LONG ISLAND CITY, N. Y. 
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THANK YOU! 


Your business during 1943 has been deep- 
ly appreciated, and although, with the 
exception of our Telephone and Address 
books, we cannot accept additional orders 
for this year’s delivery, we shall be 
pleased to receive orders for delivery af- 
ter the first of the year when a complete 


Nascon line will be available once again. 


NASCON AT-A-GLANCE PRODUCTS 
60 EAST 42nd STREET NEW YORK 17, N. Y. 


SAVE STENCIL “7 SAVE TYPING TIME! 


WARTIME 
NECESSITY 
for EVERY 
STENCIL 
USER 


TWO SIZES 
—for 50 and 


100 RS 


% heavy blue 
latheretie stock. 


far at all times 


Write today for 
descriptive circulars 


y) echnygraph Ca. 


TECHNY, ILLINOIS 


Dooce sharp, legible and lasting impres- 
sions! That's what you want—that's what you get 
with Old Dutch Line typewriter ribbons and carbon 
papers. 


Every “Old Dutch Line" product is produced ac- 
cording to an exact, prescribed standard of su- 


periority 


Only sucn precision in manufacturing can insure 
invariably legible, uniformly fine, durable impres- 
sions. 


Expert or novice, the typist who has Old Dutch Line 
carbon papers and typewriter ribbons to work with 
is off to a good start . . . for a more consistently 
efficient performance. 


CALL YOUR OLD DUTCH “CUSTOMER ENGINEER" 
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jo Greetings 
to Chu Dotends! 


With appreciation for your patience 


under trying conditions. 


We shall do our best in ’44 to merit 


your continued confidence. 


Fabien SPECIALTY COMPANY 
200 Fifth Avenue New York, 10, N. Y. 
Factory at Elizabeth, 1, New Jersey 


PLASTIC 


RING BAR is a truly loose leaf 
binder—in colorful plastic. Rust 
proof and feather-light. It 
stands hard wear. Samples on 
request. 


200 Hudson St., New York 13 
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Rag Papers as Aid to Paper Supply 


By C. H. Cooley 
American Writing Paper Corp., Holyoke, Mass. 


P-GRADING, as well as down-grading, is a positive 

method of increasing paper supply. While up-grad- 
ing has not had the publicity of down-grading, it is defi- 
nitely a vital factor in the paper situation, so let’s look at 
the picture as a whole. 

There is not now, nor has there ever been, a shortage 
of cotton rags for conversion into paper and, further- 
more, the use of rags means reclaiming a waste material 
and conservation of manpower in the forests. The use 
of all-rag or rag-content papers releases chemical wood 


| pulp, so vital to our war needs in direct proportion to the 


amount of rag fibre they contain. The higher the rag 
content, the higher the percentage of wood pulp conserved 
for war needs. 


The paper and printing industries are vital to the war 
effort. Without them, the war would soon end. Whether 
on the fighting front or on the production front, govern- 
ment and industry need paper and printing—and lots of it. 
In addition to this number one demand, there is a strong 
secondary demand from private business which is also vital 
to the health of our democracy. 


All-time Peaks in Production and Consumption 


Today, paper mills all over the country are finding it 
difficult, and in many cases impossible, to keep up with the 
demand. Paper production and consumption is racing 
along at the unparalleled speed of approximately 1812 mil- 
lion tons per year. Estimates of the available production 
of wood fibre for conversion into paper are approximately 


| 15% million tons. We, as a nation, are threatened with a 
| serious shortage of paper and the question is “What are 


we going to do about it?” 


The answer is quite obviously paper conservation—but 
not to the point of eliminating necessary and wise use of 
paper. Whether we like paper conservation or not, we 
are going to be forced to accept and share in it. As a 
nation, we have been wasteful. War is tremendously 
wasteful. Therefore, we have to about-face and do a 
real job of conservation. Those of us associated with the 
paper and printing industries must be at all times con- 
scious of this need for conserving our raw materials. 

There are many phases to the problem of paper supply. 
Some of them, such as greater yardage or square inches of 
paper, have been publicized both by government officials 
and departments. This means a greater area of paper 
with the same amount of raw materials by use of lighter 
weights. Publishers have also stressed this serious prob- 
lem of paper supply, but not all of the story has been ade- 
quately told or emphasized, and more must be said on the 
subject as times goes on. 


The Advisability of Down-Grading 


Down-grading has been recommended as one method of 
conservation. By this is meant, more use of ground wood 
and unbleached sulphite pulp, as against kraft and 
bleached sulphite pulp which are not as abundant. Down- 
grading also means greater use of waste paper. When it 
comes to saving this essential raw material, certain pro- 
cedures should be followed. Every printer, or large user 
of paper, should find out from the firm who buys his waste 
paper the correct method of classifying or grading it. By 
doing so, he will save much labor, help alleviate the 
shortage of manpower. Down-grading has its merits, 
but also its drawbacks. Certain classifications of fine 

(Continued on page 55) 
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LEDGER SHEETS 


All standard rulings in first and 


. second grade on 28 substance White 
Ledger . . . also four most popular 
rulings on 28 substance Buff Ledger. 
A STATIONERS LOOSE LEAF CO. 
ng MILWAUKEE 1, 524 N. Broadway 
“ NEW YORK 3, 114-116 E. 13th St. 
ely 
1a 
are 
out 
“|| MODERN MEASURING DEVICES 
we 
pa 
sly Two new expertly designed instruments that reflect 
Hi top quality materials and superior craftsmanship. 
e ° 
si Made of the famous C-Thru transparent plastic 
these devices are of war and civilian service to stu- Me 
e dents, trainees, pilots, engineers and draftsmen. 
als 
per : lshipatic’ 
ter Martin gana Computor No. 2 -) P. G. 900 GR APH 
ne iki. Ln AND PROPORTION- 
the AL COMPUTOR AT-8 ADJUSTABLE TRIANGLE 8". 
This instrument, an indis- A transparent, sturdy, beveled triangle which per- 
pensable aid for aerial navi- mits tracing any angle from 0°—90°. The gradu- 
_ gation, is made of vinylite, ations on arc are so arranged that the inner row 
wr laminated throughout so of figures give degrees of one angle. The outer 
a that all markings are per- row of figures give the degrees of another angle. 
= manent. Suggested uses, 
7 1. Ground Speed, 2. Wind 
ats Velocity, 3. True Heading, Early orders are advisable. Send for catalog. 
4. True Course, 5. True Air 
a Speed. 
a Instructions for use included e = TH RU RU LER CO a | 
err wi i 1 : 
te, ; ith each instrument HARTFORD, CONN. 4 
fine j 
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DUS 


How exacting he must be is dictated to him by a sheet of blue paper— 
a blueprint. There can’t be any guess work here. Every detail—every 
dimension—every view must be shown in complete clarity. For on his 
ability to interpret the blueprint rests victory or defeat. 


To take the “guesswork” out of blueprints, d 
technicigns . . . insist on working with 


oy 


because KOH-I-NOOR PENCILS can be depended on for sharp... crisp 
lines which produce sharp, clean prints. . . 


because KOH-I-NOOR Drawing PENCILS can be depended on for the same fine 
quality that has made them standard for more than SO years. 


Available in 17 uniform deg of herd and 
N THE LONG RUN! 


WO. 1700 — TECHNICRAYON PENCILS — 40 brilliant colors. Each is polished in the 
color of the lead .. . for easy identity. Available in sets only of 12 or 24. 


— ets “ae _ 
; ‘The RIGHT pencil for he RIGHT _ 


KOH-I-NOOR PENCIL COMPANY. INC., BLOOMSBURY, NEW JERSEY 


FELDCO LOOSE LEAF CORP. 


116 W. ILLINOIS ST CHICAGO 10, ILL 
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ALL-WOOD TYPE STAND 


1615-25 Melon St. 


Large Easy Rolling Casters 
Top size 14x17!/2; Height 26"; Leaf Expansion 12". 


Shipped Set-Up Ready for Use 


This stand features a sliding leaf that ejects s 00 
from either side. The frame and legs are made 

of selected hardwood. Tops and leaves are 

five ply veneer. Finished in office furniture 
olive green. 


METALSTAND CO. 


Philadelphia, Pa. 


LOOK for the CREEN LINE 


ope 
Easy on the a 


WRITE OR TYPE SUBJECT ON INSERT- 
CUT TO SIZE -MOISTEN ang APDLY- 


GS fot 


PAT. PENDING 


+ TRANSPARENT + FLEXIBLE 
+ REINFORCED EYELETS 
* WATER PROOF 


CEL-U-DEX CORP. 


1 MAIN ST., BROOKLYN 1, N. Y. 
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EVERYONE NEEDS IT! 
EVERYONE WANTS IT! 


Correspondence, tax and 
|, budget record, phone num- 
bers etc. in one compact file. 


Sells for $1 95 


An AMFILE VOLUNTEER SECRETARY for house- 
wives, business men, students, teachers, shopkeepers. 
Holds all the correspondence, data, miscellany everyone 
needs to save. Its self-selling features: 


@ Alphabetical and monthly @ Extra blank and printed 


folders, business letter- labels. 7 ’ 
head cles @ Durable, attractive file in 
. black, blue, maroon, 

@ Extra blank folders green, brown. 


UNIQUE—Each folder a record system. Forms for addresses, 
telephone numbers, budget, tax, expense records, miscellan- 


eous information. 
It’s a complete filing system, suited to individual needs! 


PROMPT SHIPMENT. Order today. Write for descrip- 


tive circular. 


Amberg File & Index Co. oe" 


MORILLA ....*..-. 
DRAWING INSTRUMENTS 
DRA FTING | MATERIALS 


@ Drawing Sets 

@ Bow Compasses 

@ Beam Compasses 

@ Ruling Pens 

@ Triangles 

@ Celluloid Curves 

@ T-Squares 

@ Scales 

@ Parallel Rulers 

@ Slide Rules 

and a multitude of items 
essential in the drafting 
room. 


TECHNICAL PAPERS 


Tracing and Drawing papers of every description — in sheets, 
rolls, pads and blocks. 


ARTISTS’ MATERIALS 


Canvas Boards, Canvas, Colors, Easels, Brushes, etc., etc. 


DURA-SEAL [Formerly called “Cel-U-Seal") 


The original transparent, adhesive film for protecting and pre- 
serving maps, charts, documents, prints, etc., used extensively 
by Army and Navy units to protect maps and valuable papers. 


Catalogue and sample books on request. 


THE MORILLA co., 34-36 Cooper Square, N. Y. 


Sold by leading dealers 
everywhere; Used in 
every modern drafting 
room. 


December, 1943 
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Mountains of Paper Work 


NOW CONFRONT 

OFFICE WORKERS! 
Facts are getting harder —-_"- 
and harder to find — Fe. f= — 
needed reports increas- = 
ingly difficult to com- 
pile. You will be more =F === 
than welcome when ar. a ae 
you call if you explain = 1 
to your harassed cus- ~~ £— 
tomers that— = 


STEEL FILE SIGNALS 


WILL EASE THE PRESSURE 


Attached to file cards, ledger sheets, etc., 
they marshal any group of facts for instant 
reference. 

Easy to attach, relocate and remove. Of thin 
gauge, they add practically no bulk to 
records. Twelve non-chip colors. Types for 
every filing need. Card of samples on request. 
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THE H. C. COOK CO., 18 BEAVER STREET, ANSONIA, CONN. 
EVERY COOK PRODUCT UNCONDITIONALLY GUARANTEED 


CEP PACES... ba 


“WITH' WAR INDUSTRIES AND® 
“COMMERCIAL: USERS:-IN- THE © 
“INCREASED DEMAND FOR. 


mR A 


the |LMAY COMPANY 
TAGS, LABELS, PIN TICKETS AND DIE CUT SPECIALTIES 
111 WEST I9th STREET - NEW YORK 
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7he CORNER on the 
Market / 


beautif~ul 


colors 


MOUNTIES,INC. — 
- Boston,Mass. © S 
NEW YORK SALES OFFICE - 1170 BROADWAY 


The quality line with consumer appeal. 


® DRAFTING TABLES 

® PROTRACTORS ® STRAIGHT EDGES 

@ TRACING PAPERS © SANDPAPER PENCIL POINTERS 
® LETTERING GUIDES ® INK-OUT 

® ERASING SHIELDS ® ADHESIVES 

@ T-SQUARES ® TYPEWRITER CLEANERS 

® TRIANGLES © TYPEWRITER OIL 

@ TYPEWRITER KITS 


Prices and delivery dates on the above items will be 
gladly given upon request. 


CARDINELL CORPORATION 


MONTCLAIR NEW JERSEY, U. S. A. 


® DRAFTING KITS 


EXPENSE BOOKS 


Everyone needs them now—more 
than ever before—for income and 
payroll tax deductions. 


BEACH'S 


“Common Sense” 


Expense Books are recom- 
mended by income tax men 
and endorsed by the countless 
army of salesmen and travelers 
who have used them for more than half a century. 


Beach Publishing Co., Detroit 2, Mich. 


FLASH LIGHT WEIGHT 
<See Shee WEW EE _“VisiBie REFERENCE 
INDEX BOOK 


Inter-Office Directory 
Personnel Records 
Dealers by State & City 
Sales Records 
Switchboard Directory 
Telephone Listings 
Real Estate Listings 
Etc. 
* 
Priced Complete from $1 to $3¢ 
For complete ae... 
Size of book open 114%4”x12¥2” write |x 
EXCLUSIVE DISTRIBUTORS 
BAINBRIDGE, KIMPTON & HAUPT, Inc. 
218 Greenwich Street, New York 8, N. Y. 


Wholesale Stationers, Distributors and Manufacturers 
Mfd. by Henry F. Page Co., New York, N. Y. 


PLAQUES 


MADE IN ALL SIZES 
FOR INDOOR AND OUT- 
DOOR DISPLAY 
NAMES MADE UP IN 
CHANGEABLE 
LETTERS OR EMBOSSED 
STRIPS 


Send for illustrated circular 


ACME DIRECTORY BOARD CORPORATION 
37 East 12th St. New York, N. Y. 


BM HONOR ROLL 


COMPLETE 


* DEALER LINE x* 


. ©F 
FILING SUPPLIES 
Folders 


Printed and Ruled 
Guides and Indexes Stock Forms 


SPECIAL FORMS FOR YOUR SPECIAL NEEDS 
THE DACO CARD & INDEX CO. 


9 Federal Court Boston, Mass. 
ae Oe i 
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Push-Pins 
Push-less Hangers 


Buy them TOGETHER for every 
pin-up or hang-up need. 43 
years of dependable service. 
Ask your dealer. 


MOORE PUSH-PIN COMPANY :« Since 1900 
113-25 Berkley Street, Phila. 44, Pa 


December, 1943: 
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(Continued from page 50) 

papers cannot be down-graded without seriously affecting 
their use factor. This method means inferior and un- 
satisfactory papers for certain purposes—papers which 
may seriously affect printing, ruling, punching, writing 
and typing, or which may be unsatisfactory from the 
standpoint of their final use, endurance and degree of 
permanence. Down-grading, yes, for some grades of 
paper. 

Most of those in the printing industry are aware of the 
many ways of conserving paper by mechanical means, 
narrower margins, condensed or smaller type, smaller 
forms, lighter weight papers, and so on. Few, however, 
are aware of the importance of saving chemical wood 
fibre by substituting rag fibre. 


How About Up-Grading? 

Up-grading of papers, which is the result of using 
higher rag-content papers, ties in with the recommendation 
to use lighter weight papers. If you use a 16-pound bond 
paper as a substitute for a 20-pound sheet, you are sacri- 
ficing more than just 4 pounds in weight. You also lose 
strength, bulk, and durability. However, if you substitute a 
16-pound sheet of the next higher grade rag-content, you 
retain a substantial proportion of these important charac- 
teristics and help in your efforts to obtain paper of sub- 
stantial “feel” and appearance. Naturally, if you sub- 
stitute a still higher rag-content of a lighter weight, you 
will actually gain in strength, durability and permanence 
over the heavier weight, lower-quality sheet. In this 
same way, all-rag or rag-content onion skins can be 
profitably substituted for light weight bond papers. What 
applies to bond papers also applies to ledger papers, index 
bristols and other grades of fine papers. 

Paper mill equipment for conversion of rag fibre should 
be running to capacity during this emergency. In fact, 
for the betterment of the situation as a whole, there should 
not be today any idle equipment for the conversion of 
rags into pulp for papermaking. 

As paper is an all-important raw material of the print- 
ing industry, every printer must share in this effort for 
greater and greater saving of available papermaking 
supplies. Each one must recommend the best method of 
conservation according to his customer’s needs. It is one 
of his patriotic duties and he should point this out to his 
customers. When his customer needs a fine paper which 
will stand up under hard usage, retain a fine appearance 
and have a long life, the printer should continually think 
of up-grading by recommending a rag-content paper or a 
higher rag-content paper than has been previously used. 


SELECT PAD & ‘TABLET IN NEW QUARTERS 

The Select Pad & Tablet Corp., 204 Greene St., New 
York, has leased new and larger quarters at 585 Dean 
St., Brooklyn, N. Y., where the firm’s business will be 
located after December 15th. 

The move to new quarters was necessitated by increased 
demand for the Select line of paper specialties, according 
to company officials, Max Shaw, president, and Arthur 
Covitz, secretary. 


HELP WANTED 
DRAFTSMAN WANTED—by well-known manufacturer of 
steel filing equipment. Must have a thorough knowledge 
of sheet metal fabrication. Man desired who has imagina- 


tion and initiative. Job has postwar future. Salary will | 


be commensurate with ability. Please advise complete 
experience, age, and salary desired. All replies will be 
treated with strict fren soy Write Box OED-228, 


OFFICE EQUIPMENT DIGEST, 260 Fifth Ave., New | 


York I, N. Y. 
December, 1943 


THE MARKWELL MAN 


| 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


PAYROLL 


i 


SHEETS 


il 


WITHHOLDING 
TAX—SOCIAL |C 
SECURITY AND 
UNEMPLOYMENT 


A COMPLETE 
PAYROLL 
RECORD 


r | 
EASY TO KEEP re 
SIMPLE TO 

INSTALL |O 


The importance of complete simplified payroll systems 
was never greater. 


NATIONAL RECORD COMPANY 


2148 P Street, N.W. Washington 7, D. C. 
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NEW YORK.N Y 


Figure Withholding Taxes INSTANTLY 
with VICTOR TAX COMPUTER 


Speedy 


Accurate 
One-hand 
Operation 


Models for Weekly, Semi-monthly or Monthly Pay Periods 
Call Your Stationer $ 3°° 
Dealers write for information 


THE VICTOR SAFE & EQUIPMENT CO., INC. 
NORTH TONAWANDA, N. Y. 


WORKING FOR 
‘MORE OUTPUT 
PER TYPIST 


Busy with War work, we still 

supply parts and service, to 

speed your typing. 

THE DAWN MFG. CORP. 
‘DIVISION OF THE 


HALL-WELTER CO., in ROCHESTER, N. Y. 


Sue ething New 


from something used. Thats 
= Universal method of buy- 
ing. rebuilding and selling 
OFFICE EQUIPMENT. Known 
a Sone models, 


grea buy 
"VISIBLE R RECORDS 
LOCK 7 ‘. SHELVING 


== NSFER CASES 
OWWVERGAL oFFICe MACHINES, Etc. 
OFFICE EQUIPMENT 
COMPANY INCORPORATED 
561 Broadway, New York City 


i") 


13S Nog ay 


WIDE RANGE OF 
— SIZES AND STYLES 


Solba! 
GET CATALOG AND PRICES 
THE HEYER CORPORATION - CHICAGO 


GRATEFUL TYPEWRITERS 
And why shouldn’t they be? 


Their carbons give extra copies that 
are cleaner and clearer; their inked 
ribbons last way longer. Certainly 
— for they use WRITE carbons and 
ribbons. And that all sums up to 
fewer errors, more efficient work, and 
smiling bosses. 


A wide choice of WRITE car- 
bons and ribbons is offered to 
you for your particular needs. 
Send for FREE ples and complete cata- 
logue of prices at once. 


WRITE, Inc. 420 Lexington Ave., New York, N. Y. 


Factory: Bridgeport, Conn. 


We have just picked up a small lot and offer some 


REBUILT BURROUGHS CALCULATORS 


We Still Have Some . 


REBUILT MONROE CALCULATORS 


— ALSO — 
Seca — Machines & Supplies 
Mimeograp Multigraph Machines & Accessories 
Kardex — Acme — Rand Visible Cabinets 
Dictaphone — Ediphone Machines & Records 
Sealing — Opening — Stamping — Folding Machines 


MAILERS SERVICE & EQUIPMENT CO. 


40 W. I5th St. (Mailers Bidg.) New York Gity 
Cable: MAILSERV, N. Y. 


A DISTINCTLY 


DIFFERENT 
™ MASTER UNIT 
; FASTER, always 
MASTER UNITS ready to use without 
finding or assembling 
carbons and master sheets. EASIER and CLEANER for operators. 
PERFECT REGISTER and BETTER REPRODUCTION of all work 
on ALL SPIRIT DUPLICATORS. MORE ECONOMICAL than 
using loose sheets. Keeps hands and Typewriters Clean. 
PRINTED UNITS: We 


be Fe SS Oe 
DUPLICATING FLUID Ficmice atone 
printing costs. 


The high lity fluid 

forall” spirit. duplice- eer LieaeenG PAPERS, INC. 

tors. More copies per ¥ 
lion without objec- $3 West 19th St) New York N 

tionable odor. 


When writing advertisers please mention Orrice Equipment Dicest December, 1943 
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SOLD! 


4,600 in the first week they 
were introduced 


a TAXMASTER 


Tias NO4 PT 
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a eT The PAYROLL TAXMASTER Calculator is 
designed to obviate the necessity of using loose 
leaves, folders and other cumbersome methods 
of calculating the withholding taxes. There are 
many ways of figuring the withholding tax. but 
the TAXMASTER is master of them all. 


Price $2.00 each 


Dealers discounts: 40°, on 50 
50° on all over 50 


DESCRIPTIVE LITERATURE } Daily-Weekly-Monthly-Semi-Monthly and Bi-Weekly 
-+ +SENT ON REQUEST: -- Order Now! 


SENER A eMULERS, Inc. ENGINEERING LABORATORIES 


SENECA FALLS. N.Y. 3038 Terminal Annex Los Angeles 54, Cal. 


New York Rep.: Lawrence R. Schmidt, Room 538, 200 Fifth Ave. 
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PROFITS homens Si 


The new hardboard and ply- 
wood Peterson Industrial Lock- 
ers come in both single and 
double (back to back) units 
that accommodate either 12 or 
24 persons in every 5 running 


feet. Double locker room ca- 
’ pacity and save valuable floor 
space for productive use. Pro- 
vide each employee with a 


spaced coat hanger, an individ- 
ual ventilated hat shelf and a 


ie we ae we ae ee ee ee ee ee ee a oe 2 
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12 in. x 12 in. lock box for 
Big Demand Among Your lunch, micrometers, drawing in- 
Regular Customers struments or personal effects. 
PETERSON Wardrobe Equip- 
Here is a big volume of EXTRA ment is provided for factory, 
— profits for you. Offices, factories, shop and office—comprises a 
a etc., are ordering complete line of single and 
+ in the oo honor = — double faced locker units, ward- 
oo oo robe racks and non-tipping (6 
casy to sell, and the profits are sub- or 12 place) costumers. Keep 
stantial. Many office supply firms wraps “in press,” dry and sani- 
are reordering from us two and tary—exposed to air and light. 
three times a week. The volume is No crumpled hats or sogey 
th me. nn ene get seme ef lunches in stormy weather. 
ese extra profits for yourself? Prompt delivery. 
SEND TODAY for enhiaibemuns 
Catalogue and Prices 
ms VOGEL-PETERSON CO. 
Our new dealer catalogue and price pa a 
) list s now off the yres—showing The Checkroom People 
} complete range of sizes and prices 
. U.S.FLAGS .'"2"'ses for both Standard and Made-to- 1 10, Wee Ae, Gileage 
| and prices. Order Service Flags. Send for 
Write for our wholesale cata- your copy now and get in on this 
logue. profitable volume for the duration 
of the war. Investigate. Write 
for catalogue today. 
REGALIA MFG. CO., Dept. T, ROCK ISLAND, ILL. 
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HONOR ROLL 


Bronze, they both look and feel 
like Bronze. 


SELECT 


WRITING TABLETS 
GUMMED CLOTH ITEMS 
PLAIN & RULED SCRATCH PADS 
LEGAL RULED PADS 


INDEX CARDS e INDEX TABS 
Max Shaw, Pres. Arthur Covitz, Sec. 
Formerly with National Pad & Tablet Corp. 


- _ Manufacturing Stationers 


STREET 


SELECT PAPER AND TABLET CORP. 


NEW YORK. 42. -Y. 


* PLAQUES x 


Dignified Tributes to Your Men 
in the Services 

These Victory Cast Honor Rolls 

with raised letters presents impres- 

sively the names of those you 

would honor. Cast in a material 

that is a non-critical substitute for 


Send for illustrated literature. 


UNITED STATES BRONZE SIGN CO. INC. 


“BRONZE TABLET HEADQUARTERS” 
570 BROADWAY, NEW YORK 12.N. Y. 


TRADE MARK RI CE i 
The Best By Every Test 


White and Blue mounting corners. A patri- 
otic design for all Americans. Baby Pink OR 
Baby Blue for the teen age market. PLUS 
the complete NuAce line —9 colors . 
selection for ALL albums. 
DISPLAY NuACE! Write for prices and 
samples. 


ACE ART CO. 


5 GOULD STREET 


THE SEASON'S BEST—ACE ART 
Bring in the sales with the NuAce Red, 


— 
STOCK! SELL! 


@Two Sizes 


@ Regular Junior 
@in Black, White, 


READING, MASS. ® Silver 


Doubles Phone Efficiency 
HOLD-THE-PHONE 


notes, handling 
telephones are fitted with this resilient device. 


attachable and adjustable. Speeds 
Gn ehetwhocanaane 


needed utility without de- 
lay. It soon pays for itself in 
time, energy and 

* tel 


218 Greenwich St., 
New York City 


HOLD-THE-PHONE 


Simms Building 
Dayton, Ohio 


RITE-RITE MFG. CO. 


When writing advertisers please say “|! saw it in GEYER'S TOPICS" 


+ DOWNERS GROVE, ILL. 


SUBSIDIARY OF JOSEPH DIXON CRUCIBLE COMPANY 


This Holiday Season 
gives us the oppor- 
tunity to wish you 

A Merry Christmas 


and 
More Power to You 


in 1944 


The Wm. Schollhorn Company 
NEW HAVEN, CONNECTICUT 


FILL IN... TEAR OUT... AND MAIL 


COUPON 


ELLINGS WORTH MFG. CO. 
200 SOUTH PEORIA ST. * CHICAGO 


Send us a set of FREE SAMPLES of your line of | 
Loose Leaf Covers, including the “Duo-Tang” with its 
built-in fasteners and eyelets. No obligation. 
Firm 
By Title 
Address 
City State 
Eee EEE EE ee ee ee ee 
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Leading buyers head for The Fifth Avenue 
Building because it is the headquarters of 


leading merchants in the greeting card, play- 


ing card and fine stationery field. It is easy 


to check values and select the best when a Buyers are welcome guests. A completely- 
wide variety of lines is displayed under one equipped set of offices, known as the Visitors’ 
roof. And it saves time . . . time that is extra Bureau, is available for their use. A 40-place 
precious today. Conference Room is available for use by ten- 

The Fifth Avenue Building is so easy to ants. Other conveniences include two fine 
reach. A subway entrance in the buildivg restaurants, and a gymnasium with solarium. 
provides a direct link with railroad termi- No buying trip to New York is complete 
nals and hotels. Several bus lines stop at the without a visit to The Fifth Avenue Building. 
corner. It is a quick walk and an even quicker In facet, a visit here may be your complete 
taxi-ride to mid-town. visit to New York! 


THE 


FIFTH AVENUE BUILDING 


“More than an office building” 


Broadway and Fifth Avenue at Madison Square, New York 
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@ Here’s a gift that every office can enjoy right 
thru the entire year. Cardineer will mean much 
to her in relaxed, comfortable hours during every 
work day. Seated at a desk she knows how easily 
she can file, find and post records with this 
modern Cardineer. 


Portable, compact, each wheel unit puts 6000 
cards within natural reach of the operator. 
Cardineer, now used by hundreds of leading 
concerns, eliminates all drudgery, actually cuts 
operations by 40% to 60%. Here’s the gift of all- 
year satisfaction ... and... ready for immediate 
delivery. Order now. 


DIEBOLD, INCORPORATED e CANTON, OHIO 
Formerly DIEBOLD SAFE & LOCK CO. + Branches in Principal Cities 
PRODUCERS OF METHODS EQUIPMENT AND OFFICE ACCESSORIES 


ASK FOR YOURS: Booklets in time-money saving 
ore free as follows: check and pin on your letterhead: 
inventories (), Costs |), Payroll and Personnel [| 
Plant and Equi tl), Purch (, Production 


ROTARY FILES 
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for America’s Armed Forces 
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B We ore operating all our 
4 plonts 24 hours o dey, 
moking ormor plate for 
fous planes, scovt cars 
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